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Opranuzanus-pa3padotuuk: ['ocymapcTBeHHOE 010 KeTHOE TpoeccnoHaIbHOe
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1. MACHIOPT PABOYEM ITPOT'PAMMBI IIPO®PECCUOHAJIBHOI'O MOJIYJIA
IIM.05. BBITIOJTHEHUE PABOT IO OJJTHOM NWJIN HECKOJIbKUM IMPOP®ECCHUAM
PABOYHX, JOJIZKHOCTAM CIYKAIIUX (KACCHP)

1.1. O6aacTh npuMeHeHHs padoye il NPOrpaMmmbl

Pabouas mnporpamMma mnpodeccruoHANLHOTO MOIYNIS SIBISAETCS YacThlO IMPOTrPAMMBI
MOATOTOBKH CIleManucToB cpeaHero 3BeHa (nanee - [IIICC3) B coorBeTcTBUm ¢ ®T'OC TITICC3
38.02.01 DxoHoMuKka u Oyxrantepckuil yuér (Mo oTpaciisiM) BXOASALICH B COCTaB YKPYMHEHHOU
rpynibl cnenranbHocTeit 38.00.00 DxoHOMMKa M yIIpaBIICHUE.

Pabouas nmporpamMma mpodeccuoHaIbHOTO MOAYJIS BKIIIOYAeT B cebs: macnopT paboueit
nporpaMMbl  IpO(heCCHOHANBHOTO MOAYJS, CTPYKTYpY M colep)kaHue IpodeccruoHaIbHOro
MOJIyJIs, YCJIOBUSI pean3alui MpoPecCUOHAIBHOTO MOJIYJS, KOHTPOJIb U OLIEHKA Pe3yIbTaToB
0CBOEeHUs MpodeccuoHaIbHOTO MOAYJIS.

1.2. Mecro mnpodeccuoHaabHoro wmoayiass B crpykrype [IIICC3/IIINIKPC:
npo¢ecCHOHaIBHBIN MOIYIb BXOAUT B IIpodeccroHanbHbIi yueOHbIi nuki [IIICC3

1.3. Hean u 3agaum npodecCHOHATBHOIO MOAYJSI — TpeOOBaHUA K pe3yabTaTaM
ocBoeHUs1 mnpodeccuoHasbHoro moayasa: 05. BpimosHeHume padoT MO OJHOW WJIH
HECKOJILKUM NpodeccusiM padbodunx, J0/GKHOCTAM CIYKAIMX (KacCHP)

B pesynbTare ocBOCHUA Ne
JVUCIMIUTUHBI JIUIAKTHYECKO dopmupyeMas [unaKTHdecKas eIUHALA
00yJaroLHiics 10JDKeH € IVHHLIBI
YmeTts V.1 NPUHUMATh TEPBUYHBIE OyXrajlTepckue [OKYMEHTbl Ha OyMaXHOM
Hocuresie W (WIM) B BHWAE JICKTPOHHOTO JOKYMEHTa, IONMCAHHOTO
JNIEKTPOHHON OJIUCHI0
V.2 NPOBOJIUTH  (POPMANbHYIO IPOBEPKY JIOKYMEHTOB, IIPOBEPKY IO
CYLICCTBY, apHPMETHIESCKYIO TIPOBEPKY
v.3 OPraHM30BBIBATh JOKYMEHTO000POT
V.4 3aHOCUTH JaHHBIE 10 CTPYIIHMPOBAHHBIM JOKYMEHTaM B PETHCTPEI
OyXraJarepckoro yyeTa
V.5 nepeJaBarh IMEpBUYHBIE OyXralTepckue JTOKYMEHTbl B  TEKYLLIHi
OyXTranTepCcKuil apXvB
VY.6 WCTIPaBJIATH OIIMOKH B IIEPBUYHBIX OYXTaITEPCKUX JOKYMEHTAX
v.7 NPOBOJAMTE YYE€T KAacCOBBIX OIEpalMii, ACHEKHBIX ITOKYMEHTOB H
TIEPEBOJIOB B IyTH
V.8 YUWTBIBATh OCOOEHHOCTH y4eTa KacCOBBIX OMNEpalii B WHOCTPAHHOU
BAJIIOTE M OIEPalMii [0 BATIOTHBIM CUETaM
Y.9 0(OPMIIATH IEHEXKHBIE U KACCOBbIE JOKYMEHTBI
Y10 3ar0JIHATh KACCOBYIO KHATY M OTYET KaCCHpa B OYXTaITepHIO
V.11 PYKOBOJICTBOBATHCS HOPMAaTHUBHBIMU HPaBOBBIMH aKTamy,
PETYANPYIOMMMH TOPSAOK NPOBEICHNS] HHBEHTAPU3AIIMH aKTHBOB
V.12 TOTOBUTH PETUCTPhl AHAIUTUYECKOTO YYeTa IO MeCTaM XPaHCHHs

aKTMUBOB M IepejaBaTb ~ MX  JMIAM, OTBETCTBEHHBIM  3a
TOATOTOBUTENBHBIA 3Tam, A1 Toa00pa TOKyMEHTalMH, He0OX0uMOoM
JU1s IPOBEJICHUs] MHBEHTapHU3alluu

V.13 MPOBOANTH (PMBHUECKHI TI0ICUET aKTHBOB
V.14 COCTABIIATh CJIMUUTEIIbHBIE BEOMOCTH U YCTAHABIMBATh COOTBETCTBUE
JIQHHBIX O (PAKTHHYECKOM HAJIMYMM CPEACTB JaHHBIM OYyXTaJTepcKOro
yuyeTa
3Hath 3.1 TIOHSATHE TEPBUYHOM OyXTalTepcKOH JOKYMEHTAIMN
3.2 onpeJieJIeHAE NMEPBIYHBIX OYXTraaTepcKuX TOKYMEHTOB
3.3 (GOpMBl  MIEPBUYHBIX ~ OYXTaNTEPCKUX TOKYMEHTOB, COJEPIKaLIAX

00s13aTeNbHbIE PEKBU3UTHI ICPBUIHOI'0 YUE€THOI'O JOKYMCEHTA

3.4 NOPSA0OK  MPOBEACHWSI  NPOBEPKM  INEPBHYHBIX  OYXTaJITepcKHX
JIOKYMEHTOB, ()OpMaITbHOU MPOBEPKU JJOKYMEHTOB,

MPOBEPKH TI0 CYIICCTBY, apUPMETHIECKO N POBEPKU

wiw
NS

TIOPSITOK COCTABJICHUS PETUCTPOB OYXTAITEPCKOTO yyeTa




3.7

TPaBWIa W CPOKH XPAaHCHHS] NMEPBUYHOM OyXTaaTepcKOM JOKYMEHTAIHI

3.8 Y4E€T KaCCOBBIX OTICpaIHii, JEHEKHBIX JIOKYMEHTOB M IEPEBOJIOB B Iy TH
3.9 0COOCHHOCTH y4YeTa KacCOBBIX OMNepalyii B MHOCTPAHHOW BaIOTE M
onepalyii Mo BAIIOTHBIM CYETaM
3.10 HOPSAI0K 0(OPMIICHUS IEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3aT0JHEHHS
KacCOBOW KHHITH
3.11 MpaBWiIa 3aroJIHEHKsI 0TYETa Kaccupa B OyXrajiTepuio
3.12 HOPMATHBHbIE IPaBOBBIE AKThl, PEryIMPYIOLIME MNOPAAOK MPOBEACHUST
WHBEHTAPHM3AIMY AKTUBOB M 0053aTeJIbCTB
3.13 OCHOBHBIC TIOHSITHSI MHBEHTApU3allMi aKTHBOB
3.14 XapaKTEePUCTHKY O0OBEKTOB, IOJJICKAIIMX MHBEHTApH3aluI
3.15 mpolecc TOATOTOBKM K HMHBEHTapH3alWH, MOPSJOK TOATOTOBKH
PETHCTPOB AHAIMTHYECKOTO ydeTa 10 00beKTaM HHBEHTApU3aLMU
3.16 npreMbl (PU3HYECKOTO M0JICYETa AKTUBOB
IIpakTiaeckuii ompIT I.1 JIOKYMEHTUPOBAaHMM  XO3SMCTBEHHBIX  ONEpalid U BEJCHHH
OYXTaITepCKOr0 y4eTa aKTUBOB OpraHM3alH
I1.2 BBINOJHEHUH KOHTPOJBHBIX MPOLEAYP M UX JIOKYMEHTHPOBAHHUH
I13 MOATOTOBKE O(GOPMIICHHS 3aBEPIIAIONINX MAaTSPHAIOB IO Pe3yibTaTaM
BHYTPCHHET'O KOHTPOJISL.
Dopmupyembie OK01. Bri6uparh criocoObI pemeHust 3a1a4 npoecCUoOHATHLHOM e TeIbHOCTH,
KOMIICTEHIMN TIPUMEHUTENHHO K Pa3JIMIHBIM KOHTEKCTaM.

OK 02. OCylIeCTBIATh TIOMCK, AQHATM3 H HMHICPHPETAIMIO  HH(OpMAIWH,
HEOOXOAMMOW IS BBIIOJHEHWS  3agad  Npo(deCcCHOHATLHOM
JIeATEeIbHOCTH

OK 03. [InanupoBaTh ¥ peanM3oBBIBATH COOCTBEHHOE NPOQECCHOHATIBHOE U
JIMIHOCTHOE Pa3BHUTHE

OK 04. PaboTath B KOJUIEKTHBE M KOMaH/e, 3Q()EeKTHBHO B3aUMOICHCTBOBATD C
KOJUIETaMH, PYKOBOJICTBOM, KJIMEHTaMU.

OK 05. OcCyIlecTBAATh YCTHYIO U IMCBMEHHYI0 KOMMYHHKAIMIO  Ha
roCyJapcTBEHHOM  s3plke  Poccwiickoit depepaimm ¢ ydeTom
0CO0EHHOCTEH COLMAIBLHOTO U KyJIbTYPHOI'O KOHTEKCTA.

OK 09. Hcnonp3oBare mHQOpMAIOHHBIE TEXHOJIOTHH B MPO(heCcCHOHATLHON
JIEATEIbHOCTH.

OK 10. [Tonp3oBatbes npo (hecCcHOHANLHO JIOKyMEHTalye i Ha
rOCY/IapCTBEHHOM M MHOCTPAHHBIX SI3BIKAX.

K 1.1. OO6pabarbBaTh NMEPBUYHBIE OYXTAITEPCKHE TOKYMEHTHI.

IIK 1.3. [IpoBoauTe yYeT MOEHEKHBIX CpPEACTB, O(GOPMIIITH JCHEKHBIC W
KacCOBBIE JOKYMEHTBL

K 2.2. BoimosHATe mOpydeHMs pYKOBOJCTBA B COCTaBE KOMHUCCHM IO
VHBCHTAPM3AIMY aKTWBOB B MECTaxX MX XpPaHCHWsI.

K 2.3. IIpoBoaute  TMOATOTOBKY K  MHBEHTApU3alMd U IPOBEPKY
JIeHCTBUTEIILHOTO COOTBETCTBH (haxTHIEeCKHX JIaHHBIX
VHBCHTAPM3AINY JAHHBIM y9eTa.

K 2.4. OtpakaTh B OYXTaNTepCKUX MPOBOJKAX 3a4eT U CIMCaHHE HEIOCTadH

LEHHOCTEH  (peryaMpoBaTh  WHBEHTApM3AIMOHHBIE  PA3HUIBI) IO
pe3y/ibTaTaM HHBEHTAPU3ALMH.

1.4. KomuvecTBO 4acoB Ha 0CBOeHHe pado4eii NporpaMmMabl NpogeccHoOHAIBHOIO0

MOyt

O0BeM obOpaszoBaTenbHOM Harpy3ku 190 yacoB, B TOM uucie:
CamocrosTenbHa yaeOHast Harpy3ka 74 4acoB

Bcero 3ausaruii 34 yacos:

Teoperndeckoro ooydenus 18 yacos;
[Ipaktuyeckue 3anstus 16 4acos;
[IpakTuka 72 yaca,;

ydeOHas mpakThka 36 4yacos;

MPOU3BOACTBEHHAs MpakTUKa 36 yaca
’K3aMEeH o0 MOy o 12 yacos




1.5. Ucnosib30BaHuE YaCOB Ba]

PUATUBHON YaCTH

JlonoiHUTE TbHBIE Hlonourenbibie O6ocHOBaHKEe
3HAHUS, YMEHHUS KomaecTso
Ne | mpodeccroHasHEIE ’ o No, HaMEHOBaHME TEMBbI BKJIIOUEHUS B
TIPaKTHY € CKUI JacoB
KOMIIETEHIMA OIILIT pabouyro nporpamMmy
1 | [IK2.3 YIoV.10.V.11 Ne21,22 Tema 1.6 2 Hdns  yriyOneHHOTO
3.43.73.123.15 | JokymeHTHpOBaHKE MBYJICHASL TeM
I3 KacCCOBBIX OTIepaIlii B CaMOCTOSITeJIbHO U
Excel paboThI
2 | IIK.1.1 V333112 Ne 25,26 IIpakTHueckoe 6
IK.1.3 3aHsiTHe Ne6 Jast
Cocrasaenue [TIKO, PKO, 03HAKOMHTEJILHO M
AO-1 1 cBOJTHBIX 0a3bl
nokymentoB B Excel Ha po (e CCHOHAITBLHOTO
OCHOBAHMH CUTYaIlFIOHHBIX MOAYJIS c
3aga4, GopmupoBanue HOPMAaTHBHO-
YYETHBIX PETUCTPOB TIPaBOBOM
Ne 2728 Temal.7 JIOKyMEHTalue .
KaccoBssle onepaiym B Beenenue B
nporpamme «bmnec [1ak» CIEMATIbHOCTD

Ne 29,30 IIpakTHuyeckoe
3ansaTHe Ne7
Ocy1ecTBICHHE OTieparyit
IpY OMOIIHU IPOTPaMMBIL:
«bmnec Iax»
Cocrasaenue I1KO, PK,
AO-1. ®opmupoBanve

YUYETHBIX PETrHCTPOB.




2.1. TemaTn4yecknii JIaH NPo(decCHOHAIBLHOTO0 MOIYJISA

2. CTPYKTYPA U COAEPKAHUE ITPOPECCHOHAJIIBHOI'O MOAYJIA

O0bem BpeMeHH, 0TBeAeHHBIH Ha 0CBOeHUe
IIpakTHKa
MeKIUCHUIIMHAPHOT 0 Kypca (KypcoB)
CamocTosiTebHASA
Oo0s13aTebHAS AyIUTOPHAS yueOHast abora
Harpyska o0y4amouerocs pabor
Koanbt H odyyaomerocs IIpousBoacTBeHHAs
auMeHOBaHMs pa3ieJioB Bcero
npod¢eccHoHATBHBIX B T.4. (o mpoduro
. npo¢eccuoHATBHOI0 MOTYJIA 4acoB B T.4., B T.4., Yueonas,
KOMIIeTeHUH I J1a0opaTopHbIe copast KVDCOBasE 4ACOB CHenranbHOCTH),
Bcero, padoTsI 1 Kyp Bcero, P 4acoB
padorta paborta
4acoB | MpaKkTHYecKHe 4acoB
— (mpoexr), (mpoexr),
JacoB 4acoB
JacoB
1 2 3 4 5 6 7 8 9 10
OK 01-OK 05, Paszpean 1. Opranuzauus
OK 09-OK 10, AesITeJIbHOCTH Kaccupa
MK 1.1, 106 106 16 74 - -
K 1.3,
IK2.2-24.
1K 1.1, YueOHasi mpakTHKA, 4aCOB 36 36
OK 01-10;
K 1.1, IIpou3BoacTBeHHAsI NPAKTHKA, YaCOB 36 36
K 1.3,
MK 2.2-24.
OK 01-10;
Bcero: 190 106 16 74 | 36 36
2.2. YueOHas padboT
Buabi yueGHO padoThI 1 kype Bcero yacos
1 cemecTp 2 ceMecTp
O06BeM 00pa3oBaTeILHO N HATPY3KH 92 86 190
CamocTosTepHa yaeOHas Harpy3ka 36 38 74
O0s3arenbHas ayAUTOPHAs HArpy3Ka: 8 10 18
IIpakTideckue 3aHATHS 8 8 16
y4deOHasl PaKTHKa 36 - 36
MPOM3BOJICTBEHHAS MPAKTHKA - 36 36
[pomexyrouHas arrectamms B popMe K3aMeHa (KBATU(PHKALMOHHOTO)




2.3. TemaTnyeckuili mJjIaH u coaep:kanue npodgeccuoHaabHoro moayJsa IIM. 05 BeinosiHeHue padoT Mo OAHON MJIM HeCKOJbLKHM
npodeccusimM padounx, J0LKHOCTAM CIYKAMMUX (KacCUup)

No Ne
6 Copnepxanue yaeOHOro Mmatepuaa, MeToamuecKue S ®opmup Texymu
HaumeHnoBanme pa3esioB u yue JadopaTopHble U NPAKTHYeCKUE 3aHATHSA, A Obnem | MMAAKTE yeMble YpoBensn i
TeM noro KOHCYJ1bTallMHU, KypcoBas padoTa, XAPAKTEPHCTHKH 4acoB HECKOM | ommere | ocBoenust KOHTPOJI
3aHsl yY4eOHOr 0 3aHATHS eAMHN L
THst CaMOCTOAITeIbHAsI paboTa 00y4Jaromerocs o HIUH b
1 2 3 4 5 6 7 8 9
Paspea 1. Opranmzaips nesTeabHOCTH Kaccupa 190
MJIK.05.01. TexHo10THs BRINOJIHEHUS KACCOBBIX OTIEPALA 32
Tema 1.1 Conepxxanue yueOHOro MaTepuajia Tun ypoka: Ypoxk 2 Yi1Vv2 OK.03 2
Texamaeckue TpeOOBaHUS K 1,2 TpeOoBanus, TpebIBIsIEMbIC K YCBOEHUSI HOBOTO 3.211L1 IK.1.3
OpraHM3alK KacChl HA TEXHAYECKOMY OCHAIICHUIO MOMEIIEHUI Kacc | Marepuana
TIpE ANPUATAN TPE ITPUS THA. Merton ypoxa:
DaKTOPBI ONPEAEAIONINX YPOBEHb OOBSICHUTETHHO-
Ha/Ie’)KHOCTH OXPaHbI TIOMEIEHNS KacCHI. WUTIOCTPATUBHBIH,
YaCTHYHO-TIOMCKOBBII
3,4 | Ipaktnyeckoe 3anaTue Nel Tur 3absTHS: 2 YI9V.12 | OK.01 2
Ocy1ecTBiICHHE ONEpalid ¢ LEHHBIMU COBEPIICHCTBOBAHMSA 3.7 IIK.1.3
Oymaramu u OJTaHKaM¥U CTPOTOM OTYETHOCTH | 3HAHWH, YMEHUH U I1.2
HaBBIKOB
MeTto 1 3ausTHA
ITpakTraeckuii
Tema 1.2 Cojaepxxanue yaeOHOro Mmarepuajia Tun 3assTHA: yCBOCHUA 2 ¥.103.4 | OK.05 3
[TnacTukoBbIe KapThl ¥ paboTa c 5,6 | IlonsTHe TWIACTUKOBBIX KapT, NX HOBOT'0 Marepuaia 3.5 IK.1.1
HAMH KJaccupukanyst MeTo 1 3aHITHA I1.2 TIK.1.3
OOBsACHUTEIBHO-
WUTIOCTPATUBHBIM,
YaCTHYHO-TIOMCKOBBII
7,8 IMpakTuyeckoe 3ansiTue Ne2 Tur 3absTHS: 2 YI9V.12 | OK.01 2
Ocy1ecTBiICHNE ONEPaIMi C INTACTUKOBBIMU | COBEPLICHCTBOBAHUA 3.7 IIK.1.3
KapTaMU OTBETCTBCHHOCTH. 3HAHUM, YMEHUN U I1.2
HaBBIKOB
Merton 3aBaTHS:
[pakTraeckuii
Temal.3. Conep:xxanue yueOHOro MaTepuasia Tum 3aBATHS: YCBOCHUS 2 YI9V.12 | OK.01 2
[IpaBuna onpeneneHus 9,10 | IlpaBuna ompeaeneHus MPU3HAKOB HOBOTO MaTepuaia 3.7 IK.1.1
TPU3HAKOB TIO/JIMHHOCTH U HOIJIMHHOCTHU Y TUIATEKHOCTH JI€HEKHBIX Merton 3aBsTUS: I1.2
IIaTEKHOCTH 3HAaKOB POCCHHCKOMN BaIIOTHI M APYTHX OOBsACHUTEIBHO-
roCyJ1apcTB WUTIOCTPATUBHBIN




11,12 | IpakTH4yeckoe 3ansaTHE N3 Tun 3assTRS: Vi1Vv.2 OK.03
Wnenrndukaiyst 1eHE)KHBIX 3HAKOB T10 COBEPIICHCTBOBAHHSA 3.3511. |IIK.1.3
OTJMYUTEILHBIM OCOOEHHOCTSIM. 3HaHUM, YMEHUH U 2
Pacro3naBanus 3auThl ¥ TIOJIMHHOCTH HaBBIKOB
IeHEeKHbIX 3HaKoB banka Poccum. MeTo 1 3ausTHA
ITpakTraeckuii
Tema 1.4. Cojaepxxanue yaeOHOro Mmarepuajia Tun 3aEsTHA: yCBOCHUA Y9 OK.01
INepBuuHble OyXxranrepckue 13,14 | TpeGoBaHus K 3aI0JTHCHHIO KacCOBBIX HOBOT'0 Marepuaia Vy.10. [IK.2.2
JIOKYMEHTBI nokymenros [TOK, PKO, AO-1 Merton 3aHsTHA: vy.1134
OOBSICHUTETHHO- 3.73.12
WUTIOCTPATHBHBIN 3.1511.3
15,16 | IlpakTuyeckoe 3ansitue Ne4 Tun 3ansTust: 3aHsTHE NAY OK.01
Cocrasnenue [IKO, PKO, AO-1 Ha COBEPILIECHCTBOBAHUS Vv.10. T1IK.12.2
OyMa)KHOM HOCHTEJIe, HA OCHOBAHHH 3HaHUM, YMEHUH U V.1134
CHUTYAIMOHHBIX 3a]1a4 HABBIKOB 3.73.12
MeTto 1 3aHsTHA 3.1511.3
[TpakTraeckuii
Tema 1.5 17,18 | TpeOGoBaHMs K 3alOJIHEHHIO CBOJIHBIX Tum 3aBATHS: YCBOCHUS NAY OK.02
VY4eT kacCOBBIX ONepaLwit JOKYMEHTOB JJIS y4€Ta KaCCOBBIX OTIEPALN HOBOTO MaTepuana v.10. IIK.2.3
MeTo 1 3ausTHA V.1134
OOBSICHUTETHHO- 3.73.12
WUTIOCTPATHBHBIN 3.1511.3
19,20 | IlpakTu4eckoe 3ansiTue NeS Tun 3ansTust: 3aHsTHE NAY OK.01
3anoJHeHNE CBOJHBIX JOKYMEHTOB Ha COBEPIICHCTBOBAHUSA v.10. [IK.2.4
OyMayKHOM HOCHTEJIE Ha OCHOBAHUU 3HAHUM, YMEHUN U v.1134
CUTYAILIMOHHBIX 3ajJa4 HaBBLIKOB 3.73.12
MeTon 3aHaTHs: 3.1511.3
[TpakTraeckuii
Tema 1.6 Conep:xxanue yueOHOro MaTepuajia Tum 3aBATHS: YCBOCHUS NAY OK.02
JlokymeHTHpOBaHNE KacCOBBIX 21,22 | KaccoBesle oneparmu nporpamme «Excel» HOBOTO Matepraja VY.10. IIK.2.3
onepayii B Excel DOpPMHPOBAHKE Y4ETHBIX PETUCTPOB. Merton 3ansaTus: V.1134
OOBsACHUTEBHO- 3.73.12
WJUTIOCTPATUBHBIN 3.1511.3
23,24 | IlpakTH4yeckoe 3aHsATHE N26 Tun 3assTRS: Y333 OK.09
Cocrasnenue [1IKO, PKO, AO-1 u cBOOHBIX COBEPIICHCTBOBAHMSA I1.2 TIK.1.1
nokymeHnToB B Excel Ha ocHOBaHnn 3HAHUI, YMEHUN U IIK.1.3
CUTYaIMOHHBIX 3a71a4, PopMupoBaHue HAaBBIKOB
Y4ETHBIX PETUCTPOB. Merton 3aBaTHS:
ITpakTraeckuii
Tema 1.7 Coaepxxanue yaeOHOro Mmarepuajia Tun 3aEsTHA: YyCBOCHUA Y333 OK.09
Kaccosble onepaupn B 25,26 | Kaccossle onepammm nporpamme «busnec HOBOTO MaTepuaia I1.2 IK.1.1




nporpamme «bmsnec ITak» [Tax» OT4eTHI IO KACCOBBIM OTICPALSIM. B Merton 3aBaTHS: IK.1.3
nporpamme «bmsnec Tax» OOBSICHUTEIHHO-
WUTIOCTPATUBHBIN,
YaCTHYHO-TIOMCKOBBII
27,28 | IlpakT4eckoe 3ansiTHe Ne7 Tun 3assTRS: 2 Y333 OK.09
Ocy1ecTBiICHHE ONEpalMid MPU TOMOIIN COBEPIICHCTBOBAHMSA I1.2 IK.1.1
nporpammer: «bmnec [Max» 3HAHUI, YMEHUN U IIK.1.3
Cocrasnenue I1KO, PK, AO-1. HABBIKOB
DOpMHPOBAHKE YUETHBIX PETUCTPOB. Merton 3aHsTHA:
ITpakTraeckuii
Tema 1.8 29,30 | PeBm3ms neHHOCTEH M IPOBEPKA Tun 3aEsTHA: yCBOCHUA 2 Y9 OK.01
PeBmsus nennocTeil u npoBepka OpraHm3aly KacCOBOW padOTHL HOBOTO MaTepuaia Vv.10. [IK.2.2
OpraHm3aIyy KacCOBOW pabOTHI Merton 3aBaTHS: v.1134
OOBsACHUTEIBHO- 3.73.12
WUTIOCTPATHBHBIH, 3.1511.3
4aCTHYHO-TIOUCKOBBIH
Tema 1.9 Conep:xxanue yueOHOro MaTepuajia Tum 3aBATHS: YCBOCHUS 2 v¥333 OK.09
IloaroroBka k caaue, ¥ ciada 31,32 | [loaroroBka AeHEKHOM HAMTMYHOCTH K Cljaue€ | HOBOTO MaTepuaia I1.2 TIK.1.1
HAIMYHBIX JEHEXKHBIX CPEJICTB B B 0aHK W ca4aro 0OBSIBICHHIO HA B3HOC Merton 3aBaTHS: IK.1.3
OaHK HAJIMYHBIMU WIM Yepe3 MHKAccaTopa. OO0BsICHUTEIIEHO-
CocraieHre KacCOBOK OTYETHOCTH. WUTIOCTPATHBHBIH,
9aCTHYHO-TIOUCKOBBIH
33,34 | lIpakTnueckoe 3ansaTHE Ne8 Tun 3anaTus: 2 v¥333 OK.09
CocTaBiieHre KacCOBOW OTYETHOCTH NPH COBEPIICHCTBOBAHUSA I1.2 IK.1.1
cIa4yH JE€HE)KHON HAIMYHOCTH B OaHK. 3HaHWI, YMEHUI U TIK.1.3
HABBIKOB
Merton 3aBATHA:
[TpakTraeckuii
Bcero 34
TeMBbl 17151 CAMOCTOATEJILHOI 0 H3yYeHH sl 74
WHetpykimsa no oxpase Tpyna 1 PaboTa B KOMIIbIOTEPHOH CIIPAaBOYHOM YCBOEHHUS HOBOTO 4
Ut OyXranTepa, BBIIOJIHIIOIETO npaBoBOU cucteMe B Poccrm Marepuana. [I0ucKoBBbIiL
00s13anH0CcTH Kaccwupa. «KoncynpraarlImocy WUxcTpykums 1o
oXpaHe Tpyna Aji kaccupa (mpu pabote B
OyXranTepui) HHCTPYKIHS 10 OXpaHe Tpyaa
JuIs1 Kaccupa (rpu paboTe B OyxXranrepun)
Pacuer immura ocTaTka Kacchl 2 CocTaBuTh pacuéT Ha YCTAaHOBJICHUE JIMMHTA | YCBOCHHMSA HOBOTO 4

OCTaTKa Kacchl v 0(hOpMIICHHE pa3peLICHHS
Ha PacXOJ0BaHWE HAIMYHBIX JCHET U3
BBIPYYKH, NOCTYMAIOLIEN B €0 KacCy IpH
OTCYTCTBHH NOCTYIUICHAM HAINYHBIX JEHET.

Marepuana. [I0ucKoBBbIiL
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ObecneueHne COXpaHHOCTH 3 PaboTta B KOMIIBIOTEPHO# CTIPABOYHOM YCBOCHHSI HOBOT'O
JIEHEKHBIX CPEICTB! npaBoBoi cucteMe B Poccrun Marepuana. [ToucKoBbIiL
MHBEHTapU3alMsl J1€HEKHBIX «Koncynbrantlimtoc»
CpENCTB, IPOBEICHIE PEBU3HH [lonsTrHEe peBM3HMHM Kacchl M KOHTPOJIb
Kacchl OTBETCTBEHHOCTD 3a HAPYLICHHSA

JIVC LATUTHHBI

WHBeHTapu3aimsl 1€HEKHBIX CPEJICTB B

Kacce.

AKT peBM3MM HaIM4Ws JCHEXKHBIX CPE/ICTB
IIpaBuna onpeneneHust 4 CrpyKTypa HAIMIHOM EHEKHOW MacChl YCBOEHHS HOBOTO
NIPU3HAKOB TOJJIMHHOCTH U Poccuiickoit @eneparmm. AnmapaTsl s Marepuana. [IouckoBbIil
IJIATEKHOCTH JICHE)KHBIX 3HAKOB NPOBEPKH TIOIJIMHHOCTH OaHKHOT, CUETa,
POCCHIICKOH BAMIOTBI U IPYTHUX (hacoBKH KyIOp ¥ MOHET.
MHOCTPAHHBIX TOCYJapcTB
Omnpe nencHre 5 MeTon1ka onpe1eIeHUs M0 IJTMHHOCTH YCBOEHUSI HOBOTO
IIATeKECIIOCOOHOCTH U POCCHICKUX OaHKHOT. Marepuana. [TouckoBblil
9NIEMEHTOB 3aIlUThl OaHKHOT U
MoHeT banka Poccun.
Tl'ocynapcTBeHHbIE 1EHEKHBIE 6 Henbru. Ionsatue. [IpoucxoxneHue. YCBOEHUSI HOBOTO
3HAKH. Bune! gener. Marepuana. [ToucKoBBbIiL
[Nopsimok nepenavu 1eHEKHBIX 7 [IpaBia, MOpsAIOK U MPOLETYyPhl MHKACCALMK | YCBOEHHsSI HOBOTO
CpeACTB MHKAcCATOpaM JICHEIKHBIX CPEACTB Marepuana. [T0uCKOBBIiL
CocTaBjIeHHE ONMCH BETXHX 8 CocTaBieHre COOTBETCTBYIOIINX YCBOEHHS HOBOTO
KyTIFOp JIOKYMEHTOB JUJI X Nepefady B yupexaeHus | marepuana. [IoucKoBbIi.

0aHKa C 11eJIbI0 3aMCHBI HA HOBBIC.
Cpaaua nexer B 0OaHk 9 IToaroToBKa AE€HET U COMPOBOAUTEIBHBIX YCBOEHUSI HOBOTO

JIOKyMEHTOB K cJ1ad/ B OaHK. Marepuana. [T0uCKOBBIiL
[IpoBeaeHue OyXranTepcKux 10 Yuyer caaun HATMIHOCTH B OaHK Yepe3 YCBOEHUSI HOBOTO
MPOBOJOK: MHKaccaropa. Mareprana. IlouckoBbIil
[TpoBeneHue OyXxranTepcKix 11 VYyer omnarsl ycJIyr crelyaIn3upOBaHHO i YCBOEHHUS HOBOTO
IIPOBOIOK. MHKACCATOPCKOH CITyKOBI Marepuana. [T0uCKOBBIiL
[poBeneHue OyxraaTepcKux 12 Y4eT HeTOCTaYH IEHEKHBIX CPEJICTB B YCBOCHHSI HOBOT'O
MPOBOJIOK. MHKacCaToOpCKOM CyMKe Marepuana. ITouckoBbIil.
XapaKkTepucTHKa COBPEMEHHOU 13 Ccdepa v mpaBwia MPUMEHEHUsT KOHTPOJILHO- | YCBOEHHUSI HOBOTO
KOHTPOJIBHO-KacCOBOM TEXHUKH KaCCOBOM TEXHVUKU Marepuana. [I0ucKoBBbIiL
(KKM) B cooTBeTcTBIM ¢ DenepanbHbIM 3aKOHOM OT

03.07.2016 N290-®3 no 1 mrons1 2018 rona
@DopMBbl IEPBUYHBIX YIETHBIX 14 PaboTac HOpMaTHBHO — PaBOBBIMU aKTaMH, | YCBOGHHS HOBOTO

JIOKYMCHTOB [0 YUETY JCHEKHBIX
pacyeToB ¢ HaCEJICHHEM TIPH
OCYIIECTBIICHAH TOPrOBBIX

TI0JIO>KCHUSIMH, MHCTPYKIMSIMH, JPYTUMHA
PYKOBOJSIIMMH MaTe€pUAIaMH U
JIOKYMEHTaMH 10 BEJECHUIO KACCOBBIX

Marepuana. [I0ucKoBBbIiL
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oneparmii nprmeHenneM KKT OnepaLmii.
OdopmiieHHE TIePBUYHBIX 15 KM-1,KM-2,KM-3 ,KM-4, KM-5,KM-6, COBEPILIECHCTBOBAHUS 4
JIOKYMEHTOB IO KM-7, KM-8,KM-9 3HaHUM, YMEHUH U
yHUDUIMPOBaHHBIM (hOopMaM: HABBIKOB
ITpakTiiecKuil.

TpeboBaHusI K KACCOBOMY UEKY U 16 ®epepanpHbni 3ak0H 0T 22.05.2003 N 54-03 | [IpakTiaeckui, 4
0JIaHKy CTPOTOH OTYETHOCTH. (pen. ot 03.07.2018) "O npumeneHUM HCCJIe10BATEIIbCKUI

KOHTPOJIbHO-KAaCCOBOM TEXHHUKH TIPH caMOCTOsITeNIbHAs paboTa

OCYIIECTBICHIH pacueToB B Poccuiickoit

Oeneparpm’”
IIpaBuna skcIutyaTaimu u 17 Ipaswma sxcoryarampm KKM, ITonrotoBka | ycBOEHHSI HOBOTO 4
nopsinok padbotst Ha KKM KacCOBBIX MallIMH K padoTe, OKOHIaHKe Marepuana. [I0ucKoBBbIiL

paboThl Ha KaccoBoi Mamuse Jlopsnox

paboThI HA KOHTPOJIbHO-KACCOBBIX MAITMHAX
O06s13aTebHBIC PEKBU3HUTHI 18 IIpaswma sxcoryaramm KKM, ITonroroBka | ycBOEHHSI HOBOTO 4
kaccoBoro uekau bCO B 2018 KacCOBBIX MalllMH K padoTte, OKoHUaHHe Marepuana. [IouckoBbIil
rogy paboTsl Ha kKaccoBoii MammmHe .Jlopsimox

PaboThl HA KOHTPOJIbHO-KACCOBBIX MAIIMHAX
[lepexon Ha HOBBIE KaCCOBBIE 20 [IpurHipn BbIIAYM OHNAMH-YEKOB YCBOEHUS HOBOTO 4
anmaparsbl OO0s13aTenbHbIE CBEICHUS B KACCOBOM YEKe Marepuaia. IIoUCKOBBIA..

Bcero 106

YueOHas npakTHKA 36
Bupet padot
INpyem neHeKHON HATMYHOCTHU 10 NMPUXOAHBIM KAacCOBBIM OpACpaM.
[poBepka HAMMU WS B IEPBUYHBIX OYXTaNTEPCKUX JOKYMEHTaX 00s3aTeNIbHBIX PEKBU3UTOB.
3arnoJiHeHIe KacCOBBIX U 0AHKOBCKUX JJOKYMEHTOB, OJJaHKOB CTPOTOH OTYETHOCTH
Odopmiienne kaccoBoit kuuru. OdopMmIiieHHe IUIATEXkHBIX BegoMocTei. OdopmiieHHe cllauu JACHEKHON HATMYHOCTH
MHKAccaTopy.
OdopmiteHre EPBUYHBIX TOKYMEHTOB IO Kacce.
Odopmiierre 61aHKOB CTPOTOM OTICTHOCTH.
[IpoBenenue MHBeHTapU3aLUKU U 0(OPMIICHHE PE3yIIbTAaTOB.
[poBenenue 1 0popMIICHIE Pe3yIIbTATOB
IIpou3BoacTBeHHAs] NPAKTHKA 36

Buner pador

1. U3yuurs [onoxenre 1B P® «O mopsiike BeeHus KaCCOBBIX ONiepalyii ¢ OaHkHOTaMH U MOHeToi banka Poccun Ha
teppuropru Poccwmiickoit @eneparpmy Ne373-m12.10.2011 1.
2. O3HaKOMHTBHCS C OpraHM3alMell KacCoBOM pabOThI HA KOHKPETHOM IIPEATIPHS THH

3. Pacuér mmmMura Kacchl Ha MPEINPHSITAN

4. V3yuuth MOpsiI0K 0pOPMIICHHS OTIepalyii 10 HATMYHBIM M O€3HAIMYHBIM OTIepalysiM
5. Byuuth Nopsi/I0K NIpOBEJEHUSI PEBU3UM KacChl
6. O3HaKOMHUTBCS C pabOTOMN IIACTUKOBBIMU KapTaMH




7. TeXHONIOTUs 3al0JIHEHUST YYETHBIX PETHCTPOB

8. UcnpapieHne omMOOK B IEPBUYHBIX OyXranTepcKux JOKYMEHTax

9. IToaroToBKa NEpBUYHBIX OYXTaNTEPCKUX JOKYMEHTOB I IEpeady B TEKYIHil OyxXranTepckuid apxus
10. IloaroroBKa NEpBHYHBIX OYXTaNTEPCKUX JOKYMEHTOB IS IEPE1ady B IIOCTOSIHHBIN apXWB 0 UCTEUECHHI
YCTAHOBJICHHOT'O CPOKa XPAHEHHSI

Bcero | 190

JUi XapaKTepUCTUKHU YPOBHS OCBOCHHS yU€OHOr0 MaTepuasa UCIIOIb3YITCS CIeIyonpe 0003HaueHMs:

1. — 03HAaKOMUTENBHBIH (Y3HABaHHE PaHEe U3YyYEHHBIX 0OBEKTOB, CBOMCTB);

2. — penpoIyKTUBHBIN (BBINOJIHEHUE JEATEIBHOCTU MO 00pa3lly, HHCTPYKIMHU WK 1oJ pykoBoacTBoM. (CoaepikaHue TUAAKTHYECKOH €JUHMIIBI
3aKperusieTcs Ha 1abopaTOPHBIX, TPAKTHUECKUX 3aHIATHSIX)

3. — IPOAYKTHUBHBIN (TJIAHUPOBAHUE U CAMOCTOSITENILHOE BBINOJIHEHHE AEATEIbHOCTH, pellieHne npooiaeMubIx 3a1a4. (Conepxanue JUIaKTHUECKOE
€AMHUIIBI 3aKPEIUISIETCS BO BPEMS ITPOX0XKICHHUSI IPAKTHUKU. ).
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3. YCJIOBUS PEAJIM3AIIMM PABOYEN ITIPOT'PAMMBI

3.1. TpeGoBaHNsI K MUHMMAJIBHOMY MaTe pHAJIbHO-Te XHHYe CKOMY 00€e cIiedeH MI0

Peann3auust paboueil mnporpaMMbl HpPOU3BOACTBEHHOIO MOIYNs TpeOyeT Haau4dus
y4eOHOI aynuTopuu/KaOMHETa MEXIUCIHUILTMHAPHBIX KypcoB: OCHOBBI OyXraJITepCKOro ydera.
Aymut. JIoKyMEHTAallMOHHOE oOecreueHrue ymnpasieHus. MHpopMammoHHbIE TEXHOJIOTHH B
poheCCUOHATBHOM 1EATEIIEHOCTH.

O6opynoBanue kabuHeTa U paboYnx MecT KabuHeTa

- I0Ca/I0YHBIE MECTA MO KOJIMYECTBY 00yJarOIMXCS;

- paboudee MecTo IpenoaBaTes;

- KOMIUJIEKT y4eOHO-METOAMYECKOM JOKyMEHTAIUH;

- 00pa311bl IPOAOBOIBCTBEHHBIX U HEIIPOAOBOIBCTBEHHBIX TOBAPOB;

- KaJbKYIISATOPHI

Texauueckue cpeacTBa OOyICHUS:

~-MUKPOKAJIBKYJISTOPHI IO YUCITY pabOYnX MECT;

-KacCOBbIE anmnaparhbl OpraHu3aluy;

-TUTACTUKOBBIE KAPTHI IS OCYLICCTBICHUS! O3HAIMYHBIX PACYETOB,;

-OJaHKU NEPBUYHBIX JOKYMEHTOB I10 YUETYy KaCCOBBIX U OAaHKOBCKHUX OIEpaLIHi;

-MaTepuaIbHO-TIPOU3BOICTBEHHBIC 3a11aChl OPraHU3aIUH;

-KOMIIBIOTEPBI;

-CHeMaTU3UPOBAaHHOE MTPOrpaMMHOE 0OecrieueHre Mo BEACHUIO OyXTraJTepCcKOro y4era
opranuzanuu («buznec Ilak», 1C:byxrantepus u T.1.);

OO0opynoBanue J1abopaTopuu U paboYNX MECT JTa0OPaTOPUH:

- pabourie MecTa 10 KOJIUYECTBY 00YUaIOIIMXCS;

- pabouee MecTo IpenoaBaTes;

- KOMIIJIEKT y4€OHO-MEeTOIMUECKON JOKYMEHTAllUN.

Peanuzanus mporpaMMmbl MOIYJNs IpeanojiaraeT o0s3aTelbHYI0 y4eOHYIO MpPaKTHKY,
KOTOPYIO PEKOMEHAYETCs IPOBOAUTH KOHIICHTPUPOBAHHO.

3.2. UnopmanuoHHOe o0ecneyeHne 00y4e HuA

Ilepeyenn peKOMEeHAyeMbIX y4eOHBIX U3JaHM, HNurtepHeT-pecypcos,
AOMOJTHHUTEIbHOM JIUTEe PaTyphl

OCHOBHbIE HICTOUHHUKH:

Kypnamsr:

1. «IIpakTuueckas Oyxranarepus»,

2. «['maBOyx».

JlOoTOTHUTETbHBIE HCTOYHUKH

1. Benenue kaccoBbix omeparuii: yueoHoe mocooue (bonmapesa T.H., I'ankuna E.A.),
2014.

NuTtepHeT-pecypcsl:

1. www.cbr.ru(odunmansusiii caiit llentpansaoro banka PO);

2. http://www.consultant.ro/ (mouckoBas cucrema KoHCyabTaHT)

3.3. O0mue TpeOOBAHUS K OPraHU3aMUU 00pPa30BaTeILHOIO Mpolecca

OO0s3aTeNbHBIM YCIIOBUEM JOMYCKa K Y4eOHOM MpaKTHKE B paMKax MpodeccroHalbHOTO
monynsi [IM. 05 BemosHenue pa®OT MO OJHOW WM HECKOJIBKHM TpodeccusiM padoumXx,
JOJDKHOCTSAM CITY)KalMX (KacChup) SBISETCS OCBOCHHE TEOPETUYECKOTO MaTepHalia B pamMKax
npodeccuonanbroro moayiass MJIK 05. 01 «TexHomorusi BBITOTHEHUSI KaCCOBBIX OMEpAIUiiy.
MOMAYJsSL TIPEIIoJiaraeT PacCPEeIOTOYCHHYI0 Y4eOHYI0O TPAKTUKY TOCIE H3YYCHHS KaxKIOTro
paszena MEXIUCHUIUIMHAPHBIX KypCOB. 3aHATUS MO Y4eOHOW TMpaKkTHKE MPOBOAITCS B
1a00paTOPHH C HCTIOIB30BAHUEM CIICIUATM3NPOBAHHOTO IPOTPAMMHOI0 00ECTICUeHUSI.

[IpousBoacTBeHHass  TpakThka (1m0  OporIF0  CHEeNHAIBHOCTH)  TPOBOIAUTCS
KOHIICHTPUPOBAHHO IIOCJI€ OCBOCHHS BCEX pa3lesioB Moayis. [Ipow3BoACTBEHHAs] MpaKTUKA
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JIOJKHA TIPOBOJUTHECS B OpPraHU3ALMSIX, HAIpPaBICHHUE JESATEIbHOCTH KOTOPBIX COOTBETCTBYET
POUITIO HOATOTOBKU 00YJarOIXCS.

OO0s13aTeTbHBIM  YCIIOBHEM JIOTIYCKa K TIPOU3BOJACTBEHHON MpakTUKe (1Mo mpodutro
CHEeIHATbHOCTH) B paMKax  Npo(ecCHOHAILHOTO  MOXYNs  SIBISIETCS  OCBOCHHE
MEXIUCHUIUIMHAPHBIX KYPCOB U YU€OHOH MPAKTHKU.

ATTecTanus Mo UTOTaM MPOU3BOJCTBEHHOH MPAKTHUKU (MO MPO(UIIO CIIEHUATbHOCTH)
IIPOBOJUTCS] HA OCHOBAaHUM PE3YJIbTaTOB, MOJITBEPAKAAEMbIX OTYETAMM U JHEBHUKAMU NPAKTUKH
CTYZIEHTOB, a TaK)K€ OT3bIBAMU PYKOBOJUTENICH PAKTHKHU HAa CTYIACHTOB.

VYyeOHast ¥ TPOU3BOACTBEHHAS MPAKTHUKA (TT0 MPOQUITIO CIEIIUATLHOCTH) 3aBEPIIAIOTCS
3a4€TOM CTYAECHTaM OCBOCHHBIX OOIIMX U MPOECCHOHATBHBIX KOMIIETEHIIUH.

PesynbpTaThl mpoxokaeHUs y4eOHOM W TPOU3BOACTBEHHOW MPaKTHUKH (MO Tpodutro
CHEIHATBbHOCTH) MO MOYJIO YYHUTBHIBAIOTCS MPH TMPOBEACHUH TOCYIApPCTBEHHOM (MTOTrOBOA)
aTTeCTallUu.

N3ydyenue mnporpaMMbl MOZIYJsSL 3aBEpLIACTCS WMTOTOBOM aTTECTAllMEH, pe3yJbTaThl
KOTOpPOH OLIEHUBAIOTCS B (pOopMe KBATU(PHUKALMOHHOIO 3K3aMEHa KaK KOMIUIEKCHON OLIEHKH
BBIIIOJTHEHUS CTYJICHTAMHU 3a4ETHBIX MEPOIIPUATHIA 10 MOAYJIIO.

[Ipu n3ydeHnn nmporpaMmbl MOAYIS C OOyJarOIMMHKCS TPOBOJSATCS

KOHCYJIbTAIlM¥, KOTOpBbIE MOTYT TMPOBOJUTBCS KaK CO BCeH TIpynmod, Tak u
WHIUBHAyaIbHO. HeoOXommMo opraHu30BaTh CaMOCTOSTENBHYIO padoTy oOydarommxcs B
1a00paTOPHH C MUCTIONIB30BAHUEM MYIBTUMEANHHBIX TIOCOOHMH I CAMOCTOSATEIBHOTO O0YUCHHUSI.

OcBoeHne  JaHHOTO  MOAYIS  JOJDKHO — OCYIIECTBIATBCS — MOCIE  M3ydEeHHE
o0ImenpoecCHOHaNbHBIX ~ JUCHUIUIMH ~ «DKOHOMHMKA  opraHu3anuu», «CTaTUCTHKNY,
«MeHeDKMEHT», «/lokymeHTallMoHHOEe oOecrieueHue ymnpasieHus», «lIpaBoBoe obecredeHue
npogeccHOHaIbHON aesTenbHoCTY, «Jloructuka, «byxrantepckuii yuéry, «CrangapTusamnus,
METPOJIOTUS U MOATBEPXKICHHE KBaTHU(PUKALUN» U TPO(dEeCCHOHATIbHBIX MOAYJIeH «BbinomHeHe
paboT 1o OJHON MJIM HECKOJBKUM IMpodeccusiMm pabouux, TOHKHOCTSIM CITYKAIX».

3.4. KaapoBoe o0ecneveHre 00pa3oBaTe IbHOIO MpoIecca.

TpebGoBanusi Kk KBaTU(DHUKAMU TEAATOTHYECCKUX (MHKEHEPHO-TIEATOTMYECKUX) KaIPOB,
o0ecreynBaroMx 00y4eHHne M0 MEeXAUCIUILITHHAPHBIM KypcaMm:

- HaJINYUE BhICIIET0 00pa30BaHusl, COOTBETCTBYIOIIETO Mpoduito npenoaasaeMbix MIK.

- HAJIMYHUE OMBITA JICATEIBHOCTH B OPTaHU3ALUAX COOTBETCTBYIOIIECH npodeccnoHansHoN
chepsl sABIsSeTCS 00sA3aTeNbHBIM ISl TMperojaBaTeNiel, OTBEYAlONMX 3a OCBOEHHUE
00y4JaroumMMuUcs MpoQecCHOHAIBHOTO ITUKJIIA;

- CT@XXHMPOBKA B MPOQHIbHBIX OpraHu3anusx He pexe 1 pa3a B 3 roza.

TpeboBanus K KBaMH(PUKAIIMN EAATOTMUECKUX KaJAPOB, OCYLIECTBISIONMX PYKOBOJICTBO
MPaKTUKON: TUIJIOMHUPOBAHHBIE CIICIIUATUCTHI — MPENOIaBaTeIN MEXIUCIUILIMHAPHBIX KYPCOB,
a TaKxke 0o0menpopecCHOHANbHBIX TUCIHUIUINH «DKOHOMHKA OpraHu3anuny, «CTaTUCTHKAY,
«MenemxmeHT», «JlokyMeHTallMOHHOE obecriedueHue ymnpapieHus», «llpaBoBoe obecneueHue
npo¢eCcCHOHANIBHOMN JesTebHOCTHY, «Jloructukay, «byxrantepckuil yuér», « CtanaapTu3anus,
METPOJIOTHUS U MTOATBEPKACHHE COOTBETCTBUSD.
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUAA .
MMPOPECCHUOHAJIBHOTI'O MOAYJIsA (BUJA TPOPECCHOHAJIBHOU

NESATEJLHOCTH)

PesyabTarsl

(ocBoeHHBbIE PO deccHoHATbHBIE

KOMIIeTeHI[U )

OCHOBHBIE OKA3aTeJIH OLEHKH
pe3yJbTara

DopMBbI U METOAbI
KOHTPOJISl U OLleHKH

IIK 1.1. OG6pabarbiBaTh TEpBHUYHBIC
Oyxrajarepckue A0KyMEHTBL

JleMOHCTparmsl yMEHUI U HABBIKOB:

- TpUHAMATh TPOMBBOJIbHBIE MEpPBUYHBIC
Oyxranrepckue JIOKYMEHTEI,
paccMmarpuBaeMble Kak MMCBMEHHOE
JIOKa3aTeJIbCTBO COBEPIIEHHS] XO35HCTBEHHON
omepalMy WM MOJy4YeHUe pa3pelleHus Ha ee

NpOBEICHHE;
-IpUHAMATh ~ TEpBUYHBIE  OyXrajaTepcKue
JIOKyMEHTBl Ha OyMa)XHOM HOcHTeje W (WIH)
B BUJIC 3NIEKTPOHHOTO JIOKYMCHTa,

MOATMCAHHOTO JIEKTPOHHOW IMOJINCh;
-POBEPATh  HAIMYME B  TNPOM3BOJILHBIX
MEPBHYHBIX ~ OyXTalTepCKUX  JOKYMEHTax
00s13aTeJIbHBIX PEKBH3UTOB;

-IIPOBOJIUTH (hopmanbHyIO TIPOBEPKY
JIOKyMEHTOB, TIPOBEPKY IO  CYILECTBY,
apupmMeTHIeCcKyI0 IPOBEPKY;

-IIPOBOJIUTH TPYHIIPOBKY MIEPBUYHBIX
OyXranrepckux  OOKYMEHTOB MO  pAny
TIPH3HAKOB;

-IIPOBOJINTh ~ TAKCHPOBKY W  KOHTUPOBKY
TIEPBUYHBIX OYXTaNTEPCKHUX TOKYMEHTOB;
-OpraHM30BbIBaTh JOKYMEHTO00O0POT;
-pa30uparbCcsl B HOMEHKIIAType e,

-3aHOCUTHh JJaHHBlE TI0 CTPYIIHPOBAHHBIM
JOKYMEHTaM B PETUCTPbl OyXrajarepcKoro
y4erTa;

-TlepeiaBaTh ~ NEPBUYHBIE  OyXTalTepcKue
JOKYMEHTBl B TEKyIIMi OyXrajarepcKui
apXuB;

-TlepeiaBaTh ~ NEPBUYHBIE  OyXTalTepCKue
JIOKyMEHTHl B TOCTOSIHHBI ~ apXuB IO
UCTEYEHNN YCTAHOBJIEHHOTO CPOKA XPaHEHUS;
-UCTIPAaBISITh ~ OINMOKM B TIEPBHUYHBIX
OyXranTepcKux TOKYMEHTax.

Texkymumii KOHTpOJIb B
dopwme:
-YCTHOTO ¥ NMCHMEHHOTO
onpoca;
-3aIUTBl  TPAaKTUYECKHX
3aHATHI;
-BBINIOJIHEHU ~ TECTOBBIX
3a71aHHUI;
-KOHTPOJIbHBIX paboT IO
TEMaM.

Pemenue MIPaKTUKO-
OPHEHTHPOBAHHBIX
CHUTYAIMOHHBIX) 3ajIaHMIA
OK3ameH o
poQeCCHOHATTBHOMY
MOJYJTIO.

Otyer mo  ydeOHOM
TMPAKTHKE.

[IK 1.3. IIpoBOaUTE yYET AECHEKHBIX
CpencTB, O(QOPMISITh JICHEKHBIE U

KaCCOBBIE JJOKYMEHTBL.

JleMOHCTpalmsi yMEHUI Y HABBIKOB:
-IPOBOJUTH  Y4E€T KACCOBBIX OIECpaLMi],
JICHEKHBIX JTOKYMEHTOB U IIEPEBOJIOB B T,
-IIPOBOJMTH YYE€T JCHEXKHBIX CpPEICTB Ha
PacYETHBIX M CHICIMAIBHBIX CUYETAX;
-Y4UTBIBaTh OCOOEHHOCTH y4eTa KacCOBBIX
omepalii B HMHOCTPAaHHOM  BallOTE H
OTIepalMii 10 BATIOTHBIM CUETaM;

Texkymuii KOHTpOJIb B
dopme:
-YCTHOTO ¥ NMCHMEHHOTO
onpoca;
-3aMATHl  TIPAKTHICCKUX
3aHsATHI,
-BBITIOJIHCHUST  TECTOBBIX
3aJ1aHHM;

-opopMIIsITh  JICHEXKHBIE M KACCOBBIC | -KOHTPOJIbHBIX PabOT MO

JIOKYMEHTHI, TEMaM.

-3aM0JIHATh KaCCOBYIO KHHTY M OTYET Kaccupa | Perrerne MPAKTUKO-

B Oyxranrepuo. OPHEHTHPOBAHHBIX
CUTYAIIMOHHBIX) 3a]{aHH.
DK3amMeH o
poeCCHOHATTBHOMY
MOJIYJIIO.
Oryer 1o  ydeOHOI
MPAKTHKE.
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I[IK 2.2. BbogHATs TNOpPYYCHUS
PYKOBOJICTBA B COCTaBe KOMUCCHH IO
WHBEHTApU3allMi aKTHMBOB B MeCTax
WX XpaHCHWSI.

JleMOHCTpalmsi HABBIKOB II0  BBITIOJHEHHUIO
HOpY4YEHUI PYKOBOJCTBA B COCTaBE KOMUCCUU
[0 WHBEHTApW3allld aKTHUBOB B MeCTax HX
XpaHCHHS.

Texkymumii KOHTpOJIb B
dopme:
-YCTHOTO W NMHUCBMEHHOTO
ompoca;
-3aIUTBl  MPAaKTUYECKHX
3aHSTHH,
-BBINIOJIHEHUSI ~ TECTOBBIX
3aJ1aHuT;

-KOHTPOJIBHBIX PAbOT TIO
TeMaM.

Pemenne TIPAaKTHAKO-
OPHEHTUPOBAHHBIX
CHUTYAIMOHHBIX) 3aJaHHIA.
OK3amMeH o
npoeccHOHANTEHOMY
MOJYIIO.
Oryer mo  yueOHOM
TPaKTHUKE.
[IK 2.3. [IpoBoxute MOATOTOBKY K | JleMOHCTpamwsi HaBBIKOB 10 TpoBeneHWIO | Texymmii KOHTpOJb B
MHBEHTapU3aLH u NPOBEPKY | HOATOTOBKM K MHBEHTapu3alid U TNPOBEPKH | Gopme:
JIEHCTBUTEIEHOTO COOTBETCTBHS | JIEHCTBUTEIILHOTO COOTBETCTBHS | -yCTHOTO M MHCHMEHHOTO
(bakTHIeCKUX JAHHBIX | (aKTHYeCKUX JAHHBIX ~ WHBCHTApW3AlM | OTPOCa;
WHBEHTApU3allMU JIaHHBIM y4eTa. JaHHBIM  y4eTa, oOQopmieHMO  (aKTOB | -3aLUTHl  IPAKTHYECKUX
XO3SIUCTBEHHOW  JKM3HM  YKOHOMHUYECKOTO | 3aHSTHIA;
cyObeKTa. -BBINOJIHEHU ~ TECTOBBIX
3aJ1aHuT;

-KOHTPOJIbHBIX PaboT Io
TeMaM.

Pemenne TIPaKTHAKO -
OPHEHTUPOBAHHBIX
CHUTYAIMOHHBIX) 3aJaHHI.
OK3amMeH o
poeCCHOHATTBHOMY
MOJYITIO.
Oryer mo  yueOHOM
TPaKTHKE.

IIK 2.4. Orpaxarb B Oyxranrtepckux | JleMOHCTpaImsi HaBBHIKOB IO OTpaKeHWto B | Tekymmid KOHTpONb B

NPOBOJKAX  3adeT M  CIHCaHMe | OyXranrepckuX — IpOBOJKax  3adeta U | Gopme:

HEJIOCTa4YH [EHHOCTEH (PerympoBaTh | CIMCaHHSA HEJIOCTAYH HIEHHOCTEH M | -yCTHOTO W NMCHMEHHOTO

WHBEHTAPU3ALMOHHbIE DPasHMIBI) 10 | PeryJupoBaHK MHBEHTAPH3alMOHHBIX | OTPOCa;

pe3yJibTaTaM HHBEHTApU3ALH. PasHUI] 10 pe3yJabTaTaM MHBEHTapU3aLUUL. -3aLUTBl  IPaKTHYECKUX
3aHSITHH,
-BBINOJIHEHU ~ TECTOBBIX
3aJ1aHuT;

-KOHTPOJIbHBIX paboT IO
TeMaM.

Pemenne TIPAKTHAKO-
OPHEHTHPOBaHHBIX
CHUTYaIMOHHBIX) 3aJIaHHIA.
OK3amMeH o
poeCCHOHATTBHOMY
MOYITIO.

Oryer mo  yueOHOM
MPAKTHKE.

@opMBI U METOABI KOHTPOJIS W OLEHKH PE3yabTaTOB OOYUCHHs JOJDKHBI ITO3BOJISTH
MPOBEPATH Y 00y4arommMxcs He TOJBKO C(hOPMUPOBAHHOCTH NMPO(ecCHOHATBHBIX KOMIIETEHITHH,
HO ¥ Pa3BUTHE OOIMX KOMIIETEHINI 1 00ECTICYBAIONX UX YMEHUH.

PesyabTarsi
OcHOBHbBIE MOKA3aTeU OLeHKHU DopMBbI M1 METOABI KOHTPOJIS U
(ocBOEHHDBIE 00IIIHE
pe3yJbTara OLIeHKH
KOMIIETeHI[MH)
OK 01. BeiOuparp crioco0sbl Bribop ONTHMAJIbHBIX croco60B | OneHka d3QQeKTUBHOCTH M KauyecTBa
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pemeHust 3a1a4 pemieHuss  MPo(ecCHOHATBHBIX — 33ja4 | BBINOJHCHHUS 3a/1a4
npoeCcCHOHATHHOM TPUMEHUTEITHHO K Pa3INIHbIM

JIEATSIBHOCTH, IPUMEHUTEILHO | KOHTEKCTaM.

K Pa3JIMdHbIM KOHTEKCTaM.

OK 02. OcymiecTBIATE MOKUCK, O¢dextuBHblii  TOMCK  HeoOxoamMoii | OrieHka d3PPEKTUBHOCTH U KaueCcTBa
AHATN3 ¥ MHTEPIPETAIMIO uHbOpMaIHH, HCTIOJIb30BAHKE | BBIMOJIHCHHUS 3a7ad

uHpopMaImy, He0OX0UMO Pa3IMYHBIX ~ UCTOYHUKOB  MOJYYCHHS

JUTS BBITIOJTHEHMS 3a/1a4 uHbDOpMAIlK,  BKIIOYAas  HHTEPHET-

npo eCCHOHATHLHOU pecypehL

JIEATEIILHOCTH

OK 03. IlmaanpoBars u
peaT30BBIBATE COOCTBEHHOEC
po(HheCCHOHATHLHOE U
JIMYHOCTHOE Pa3BHUTHE.

YMeHne TOCTaHOBKM I, BBIOOpa H
NPUMEHEHUST METOJOB M CIOCOOOB
petieHust nMpodecCHOHATBHBIX 33/1a4;
CBOEBPEMEHHOCTh CJIauM MPaKTHYECKHUX
3a/1aHUi, OTYETOB IO MPAKTHKE;

OcymecTBienre camMo00pa30BaHus,
UCTIOJIb30BaHUE COBPEMEHHOM
HaydHOH ¥  TpodeCCHOHATHHOU
TePMMHOJIOTUH,

ydacTre B po(}HecCHOHATBHBIX

ParmoHambHOCTh pacnpeiesieHusl | OJIMMINA/IaX, KOHKypCaXx,
BpPEMEHH pu BBITIOJIHCHHUH | BBICTABKaX,  HAYYHO-TNPaKTUYECKHX
MPAKTHIECKUX paboT ¢ CoOMoIeHHeM | KOH(pepeHIMAX, OIICHKA
HOPM u TIpaBWI BHYTPEHHETO | CIOCOOHOCTH HaxOINTh
pacropsiaka. AT TEPHATHBHBIC BapHaHTBI
pereHust CTaHJaPTHBIX u
HECTAHAAPTHBIX CHUTYyalIIH,
TPUHATHEC OTBETCTBCHHOCTH 3a WX
BBITIOJTHEHHE
OK 04.PaboTtars B kojuiekTuBe | B3anmMopneiicTsue [¢ KoJUIeraMy, | DKCIepTHOe HaOJFoJCHHE W OlEHKA

1 KoMaHze, 3h(HeKTUBHO
B3aMMO/ICHCTBOBATE C
KOJUIETaMH, PYKOBOJICTBOM,
KIIMCHTaMH.

PYKOBOJICTBOM, KIIHCHTaMH, CaMOaHAI3
U KOPPEeKIMs Pe3yJIbTaToB COOCTBEHHOMN
paboTHL

pe3yIbTaToB (bopMupoBaHHS
MOBEJICHUYCCKUX HABBIKOB B XOJE
00yJeHust

OK 05. Ocy1ecTBIATh YCTHYIO
U IICHMEHHYIO
KOMMYHHKAIMIO Ha
rOCyJapCTBEHHOM S3bIKE
Poccuiickoit @enepatmu ¢
y4eToM ocoOeHHoCTe
COIMAIBHOTO U KYJIbTYPHOTO
KOHTEKCTa.

Hcnonp30BaHke MEXaHM3MOB CO3IaHHS
1 00pabOTKM TEKCTa, a Takke BeJCHUC
JIEJIOBBIX Oecell, ydacTHe B COBCIIAHUAX,
JienoBas Tesie(hOHHAs KOMMYHHUKAIHS.

OneHka  yMEHHS  BCTymaTh B
KOMMYHHMKATUBHBIC ~OTHOIICHUS B
chepe po(heCCHOHATLHO I
JNEATCTBHOCTA W TOMJCPKHBATH
CUTYallMOHHOE B3aUMO/ICHUCTBHE,
TpUHAM ast BO BHUMAaHHe
0COOeHHOCTH COIMATHHOTO u

KyJIbTYpHOTO KOHTEKCTa, B YCTHOHM U
IMCbMEHHOW  (hopme, TpOsBIICHHE
TOJICPAHTHOCTH B KOJUICKTHBE

OK 09. Ucnonp30Bath
HUHDOPMAIMOHHBIC TEXHOJOTHH
B TIpO(heCCHOHATTHHO
JEATSTBHOCTH.

YMenue HCTIOJIb30BAaTh B
o0pazoBarenbHOI U MPodecCHOHATTBHON

JOEeSATETBHOCTA  JJICKTPOHHO-TPABOBBIC
CUCTEMBI, yMEHHEe HPUMEHATD
Oyxranrepckue HPOTPaMMBI u
OCYIIECTBIITE TIpeICTaBIICHIE

JAOKYMEHTOB B Opranbl CTATUCTUKU YE€PE3
TCJICKOMMYHHMKAIIMOHHBIC KaHAJIbI.

Orenka YMCHHS NPAMEHSTH

cpencTBa MH(OPMALMOHHBIX
TEXHOJIOTHH JUIs peleHus
npoQecCcHOHANBHBIX 3amadq "
UCTIOJIb30BaHUA COBPEMEHHOTO
TPOTPAMMHOTO 00eCTICUCHIIS

OK 10. Ilosms30Barbcs Ymenne moHnmMare W mpuMeHaTh | OrneHka  coOroaeHus TIPaBHII
npoeCcCHOHATLHOH 3aKOHOJJaTeJIbHO-HOpPMAaTHBHbIE odopmieHns JIOKYMEHTOB u
JOKyMEHTale ! Ha JOKYMEHTBI, po(heCCHOHATBHYIO | MOCTPOCHMS YCTHBIX COOOIICHHMI Ha
rOCYIapCTBCHHOM H JMTEpaTypy, pa3bACHEHHS U | TOCYyIapCTBEHHOM SI3BIKE
WMHOCTPAHHBIX SI3BIKaX. MHpOPMAIMIO KOMIIETEHTHBIX OpraHos, | Poccuiickoii Deneparpm U
THIOBBIC (POPMBI M IOKYMEHTBL MHOCTPAHHBIX SI3bIKaX

OK 11. Mcrnonb30Bath 3HaHUSA JemoHcTpaimss ymeHuss Tipe3eHToBarth | OreHka YMEHHUs ONpeNENATh
10 (PUHAHCOBOI rPaMOTHOCTH, | WA€H OTKPBITHS COOCTBEHHOTO Jeja B | MHBECTULMOHHYIO

IUTAaHMPOBATh
Tpe ANPUHIMATETBCKYIO
NESATENBHOCTD B
npodeccroHanbHO M cdepe.

po (e CCHOHATLHO I JIESATCIILHOCTH,
COCTAaBJIITh OM3HEC-IUIAH C  y4ETOM
BBIOpaHHO I uieu, BBISIBJISTH
JOCTOHHCTBA u HEOCTAaTKH
KOMMEPYECKO# Hien

TIPYBJICKATEIFHOCTh  KOMMEPUYECKHX
uned B paMkax Npo¢ecCHOHATHHOM
JeSATeTIbHOCTH, OTIpeIeTATh
WCTOYHUKM  (DMHAHCHPOBaHHSA |
CTPOUTH  IEPCIIEKTHBBI  Pa3BUTHA
coOCTBEHHOTO OU3HECa
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