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1. IACITIOPT PABOYEN ITPOT'PAMMBI IIPO®ECCHOHAIBHOTO MOZY ISt
IIM.05. BBIMOJTHEHUE PABOT MO OJHOM WU HECKOJbKUM MPO®ECCUSIM
PABOYUX, JOJKHOCTSIM CJIYVIKALIIAX (KACCHUP)

1.1. Ob6aacTs npuMeHeHHs padoyeil NPOrpaMmbl

PaGouas mporpamma mnpodecCHOHAaIbHOTO MOMAYJS SBISETCS YacThIO IMPOTPAMMBI
MOATOTOBKU creruanucToB cpennero 3seHa (gaiee - IIIICC3) B coorBerctBUM ¢ PI'OC TIIICC3
38.02.01 DxoHOMHKa W OyXrayTepCKuil ydéT (IO OTpacisiM) BXOAIICH B COCTaB YKPYIMHEHHON
rpynnsl cnenuanbHocTei 38.00.00 DxkoHOMMKA U yIIpaBIIECHUE.

PaGouas mporpamma npodeccuoHaIbHOTO MOJYJISl BKIIOYAeT B cedsi: macmnopt paboueit
pOTpaMMbl MPO(EeCCHOHANTBHOTO MOAYJISA, CTPYKTYPY M COIep:KaHue MPO(PEeCCHOHATBHOTO MOIYIIS,
YCIIOBUSL pealii3alii MpOoPeCcCUOHANTBHOIO MOJIYJS, KOHTPOJIb M OLIEHKAa pPe3ylbTaTOB OCBOCHHUS
pohecCHOHATTLHOTO MOYJIS.

1.2. Mecto npodeccuonanbHoro moayasa B crpykrype IIICC3/IIIKPC:
npodeccuoHaNbHBIN MOAYJIb BXOAUT B MpodeccnoHanbHblil yueOHsii muki [ITIICC3

1.3. lesn u 3agaum NpodecCHOHAIBHOr0 MOAYJS — TpPeOOBaHUA K pe3yJbTaTaMm
ocBoeHUs1 npogdeccuoHaabHOro MoayJsi: 05. BoinosiHeHne padoT Mo OAHONW MJIM HECKOJbKHM
npogeccusiM padouux, J0JKHOCTAM CJIYKalMX (Kaccup)

B pesynbrare ocBoeHus Ne
JVCIUTITHHBI JTUIAKTHIECKON ®dopmupyemas AUAAKTHUECKAS SIUHALIA
00y4Jaromuics JOIKEH €IMHHUIIBI
YmeTs

-IPUHUMATh IIEPBUYHBIC OyXTraJdTepCKHUEe JOKYMEHTBI Ha OyMa)KHOM

v.1 HocuTene W (WIM) B BHAE 3JCKTPOHHOTO JIOKYMEHTA, IIOJIHCAHHOTO
JIEKTPOHHOH MOJIIHCHIO;

v.2 -IIPOBOANTH (hPOPMANBHYIO MPOBEPKY JOKYMEHTOB, IIPOBEPKY IO CYILIECTBY,
apuPMETHIECKYIO ITPOBEPKY;

v.3 -OpraHU30BbIBATh JOKYMEHTO000POT;

V.4 -3aHOCUTH JaHHbIE 10 CrPYNIHPOBAaHHBIM JIOKYMEHTaM B PETHCTDHI
OyXTanTepCKOro y4eTa;

V.5 -epeaBaTh IEpBUYHBIE OyXranTepcKkue JOKYMEHTH B TEKYLIHH
OyXxraJTepcKuii apxus;

Y. 6 -MCIIPABIISATH OMIMOKY B MEPBUYHBIX OyXTalNTEPCKUX JOKYMEHTAX;

V.7 -[IPOBOJIUTh YYET KAacCOBBIX OINEPALUN, JEHEXHbIX JOKYMEHTOB U
HIepeBOJIOB B IYTH;

V.8 -Y4YUTBIBaTh OCOOEHHOCTH Yyd4eTa KAacCOBBIX OIepaluii B HHOCTPAHHOU
BAJIIOTE M OTEPallMi IO BAJIFOTHBIM CUETaM;

v.9 -0(hopMIIATH JCHEKHBIE U KACCOBBIE TOKYMEHTHI,

Y10 -3aII0JIHATH KACCOBYIO KHUTY M OTYET KaccHpa B OyXTaJTepHio;

Y.11 -pYKOBOJICTBOBAThCS HOPMaTHBHBIMHU MIPaBOBBIMU aKTaMH,
PETYIUPYIOINME NMOPSAIO0K NPOBEICHUSI HHBEHTAPH3AIUU aKTHBOB;

v.12 -TOTOBHUTH PETUCTPHI AHAIUTHUYECKOTO yUeTa 110 MecTaM XpaHEeHUS aKTHBOB
U IiepeiaBaTh UX JIMIAM, OTBETCTBEHHBIM 3a -IIOJATOTOBUTEIbHBIHN dTal, 1
11o100pa JOKYMEHTalM1, HE0OX0AMMOH [UIsl IPOBEJICHH S MHBEHTAPH3AINH;

Vv.13 -IIPOBOANTH (PU3NYECKHI MOICUET aKTHBOB,;

V.14 -COCTaBIISITh CIMYUTEIBHBIE BEJJOMOCTU U yCTaHABIUBATH COOTBETCTBUE
JIAHHBIX 0 (P)aKTUYECKOM HAIMYMH CPEACTB JJAHHBIM OyXraJTepcKoro y4yera

3HaTh

3.1 -[IOHSTHE TIEPBUYHON OyXTanTepcKol TOKYMEHTalnH;

3.2 -OTIpe/IeJICHHE NIEPBUYHBIX OYXTalITePCKUX JIOKYMEHTOB,;

3.3 -popMBl  TEPBUYHBIX  OyXTaNTepCKUX  JIOKYMEHTOB,  COZAEpKallux
00s13aTeJIbHBIE PEKBU3UTHI IEPBUYHOI0 YYETHOTO JOKYMEHTA;

3.4 -ITOPSIIOK TIPOBEAEHHS IIPOBEPKU MEPBUYHBIX OYXTalTepCKHX JOKYMEHTOB,
(opManbHOH MPOBEPKH JOKYMEHTOB,

3.5 -IIPOBEPKH I10 CYIIECTBY, apU(METHIECKOH NPOBEPKH;

3.6 -IIOPSIJIOK COCTABJICHUS PETHCTPOB OYXTIaJITEpPCKOro y4era;




3.7

-[IpaBUJIa M CPOKH XPaHEHUs! IEPBUYHON OyXraJTepcKoil JOKyMeHTalHu;

3.8 -y4eT KaCCOBBIX ONepalyii, IeHEeKHbIX JOKYMEHTOB 1 NEPEBOJOB B ITyTH;
3.9 -0COOEGHHOCTH y4eTa KacCOBBIX OIepalnuii B HWHOCTPaHHOW BAIIOTE U
ollepanyii o BAJIIOTHBIM CUETaM;
3.10 -TOpsiIOK O(OPMIICHUS IEHEKHBIX W KAaCCOBBIX JOKYMEHTOB, 3allOJHEHUS
KacCOBOU KHUTH;
3.11 -TIpaBHJIA 3aII0JTHEHISI OTYETa KacCupa B OyXTalITepHIo;
3.12 -HOPMATHBHBIC MPABOBBIC AaKThl, PETYIUPYIONINE HOPANOK MPOBEICHUS
WHBEHTAPH3ALUH aKTHBOB 1 0053aTEIIbCTB;
3.13 -OCHOBHBIC TIOHATHS HHBEHTAPHU3AIINN AKTHBOB,;
3.14 -XapaKTEePHUCTHKY OOBEKTOB, TOIJICKAIINX HHBCHTAPH3AIINH;
3.15 -IIPOIIECC MOATOTOBKH K MHBEHTAPH3ALUH, TOPAIOK IOATOTOBKH PETUCTPOB
AHAIMTHYECKOTO y4eTa 1o 00bheKTaM MHBEHTAPH3AINH;
3.16 -TIpHEeMbI (PU3UIECKOTO MOACYETa aKTHBOB
IIpakTuueckuil oneIT
mi -IOKYMEHTHPOBaHNHU XO3HCTBEHHBIX oreparyi n BEACHUH
OyXranTepcKoro y4eTa akTHBOB OpTaHH3aLIIH;
1.2 -BBINIOJIHEHUH KOHTPOJIBHBIX MPOLEAYP ¥ X JOKYMEHTHPOBAHHH;
3 -[IOJITOTOBKE OGOPMIICHHUS 3aBEPIIAIONINX MATEPHATIOB IO pe3ysbTaTaM
BHYTPEHHETO KOHTPOJIS.
®opMupyemsble
KOMIIETCHIIUU
OK 01. BriOupark criocoObl pemieHnst 3aqad MpoQecCHOHaIbHON NesTeNbHOCTH,
MIPUMEHHUTEIBHO K Pa3IUIHBIM KOHTEKCTaM.
OK 02. OcylecTBiAT,  [OUCK, aHadM3 W HMHTEPIpPETaluio  HHPOpMaIHH,
HEOOXOAMMOH JUIsl BHITIOJIHEHUS 38124 MPO(EeCCHOHATIBHON AESTEIBHOCTH
OK 03. [InanupoBaTh M peann3OBBIBATH COOCTBEHHOE MPOQECCHOHANIBHOE U
JINYHOCTHOE Pa3BUTHE
OK 04. PaboraTh B KOJJIEKTHBE M KOMaHze, YP(EeKTHBHO B3aHMMOJECHCTBOBATH C
KOJIJIeTaMH, PYKOBOACTBOM, KJIMEHTaMHU.
OK 05. OcymecTBnATh  YCTHYIO W THCBMEHHY0  KOMMYHMKALIMIO  Ha
rOCyIapCTBEHHOM s13bIke Poccuiickoit Depepannu ¢ yaeToM 0coOeHHOCTEH
COIMAIBHOTO M KYJIbTYPHOTO KOHTEKCTA.
OK 09. Hcnonp3oBaTh WHOOPMAIIMOHHBIE TEXHOJIOTHH B TPO(heCcCHOHAThHOMN
JIeATeIIbHOCTH.
OK 10. [omp30BaTbesl MPOQEecCHOHANBHON JOKYMEHTAINEH Ha TrOCyAapCTBEHHOM
1 MHOCTPAHHBIX SI3bIKAX.
TIIK 1.1. O0pabaTrIBaTh IEPBUYHBIC OyXTaNTEPCKHE JOKYMEHTHI.
IIK 1.3. [IpoBOIUTH y4eT NEHEKHBIX CPEACTB, OQPOPMIISTh ACHE)KHBIE M KaCCOBBIC
JIOKYMEHTHI.
IIK 2.2. BrimonHsATe MOpydeHHs  pPYKOBOJACTBA B COCTaBE€ KOMHUCCHM IO
WHBEHTapH3allMH aKTHBOB B MECTAaX MX XPAHEHHS.
IK 2.3. IIpoBOAUTH OATOTOBKY K MHBEHTAapU3alUU U IIPOBEPKY ACHCTBUTEILHOTO
COOTBETCTBHSI (DAKTHYECKHUX JAHHBIX MHBEHTApU3aIlMH JAHHBIM y4eTa.
K 2.4. Otpaxarh B OyXrajaTepckMx IPOBOJKAX 3a4eT W CIHHCAHHE HENOCTayM

HEHHOCTeH  (perynupoBaTh  WHBEHTapW3aIl[MOHHBIE  Pa3HUIIBI) 10
pe3yJibTaTaM UHBEHTapHU3aluH.

1.4. KosinuecTBO 4acoB HA 0CBOeHHe padoueil mporpaMMbl NpogeccuoHATBLHOTO0

MOIYJIst:

O0beM obOpa3oBaTenbHOI Harpy3ku 190 gacos, B ToM 4yucIIe:
CamocrosrenbHa yueOHas Harpy3ka 74 yaac

Bcero 3austuii 32 4acos:

Teopernueckoro oOyueHus: 12uacos;
[MpakTuueckue 3arstust 20 yacos;
[IpakTuka 72 gaca,
yaeOHast mpakThkKa 36 4acos;
MIPOM3BOJICTBEHHAS MpaKTHKa 36 yaca




1.5. Ucnnob30BaHue YacoB Ba

MATHBHOM YacTH

JloTmmoTHUTEIIbHBIC
po¢heCCHOHATBHEIC
KOMIICTCHIIMU

JlomomHATE TbHBIE
3HaHUs, yMEHUH,
IPAKTUYECKUH
OTIBIT

NQ, HauMMCHOBAHHEC TCMBbI

Komnue
CTBO
4acoB

ObocHoBaHMe
BKITIOUYCHUS B pab0OUyIO
nporpamMmmy

IIK.2.4

V. 1-14
3.1-16
I1.1-3

Ne 23,34 Tema 1.6
W3yuenne nopsiaka BeeHUs
KaCCOBBIX OIepanuii B
2020rony

2

IK.1.1

V.733
I1.2

No 25,26 Tema 1,7
Hannunbie u Oe3HAINIHBIE
JICHE)KHBIE CPECTBA

IK.1.3

V.931411.2

Ne 29,30

[IpakTnueckoe 3ansTue Ne7
OcymiecTBiIeHNE Onepauii Ipu
oMoy nporpammsr: 1-C:
[Ipennpusitue
CocTtaBieHne NPUXOIHOTO
KaccoBOTO OpAepa.
CocraBieHue pacxoIHOTO
KaccoBOT0 opAepa
CocTaBieHHe aBaHCOBOT'O
oT4eTa

IK.1.3

V.931411.2

Ne 31,32

[IpakTnueckoe 3ansTue Ne§
BeIroas! v HeIOCTATKH
KapTOYHBIX PacyeTOB I
YYaCTHHKOB IIaTEKHON
CHCTEMBI

IK.1.3

V.931411.2

Ne 33,34, Tema 1.9
Opranuzanus paboThl ¢
HEILTaTEKHBIMH,
COMHHTEILHBIMU U

MMEIONINE TIPU3HAKY TTOIJIETKH
JICHE)KHOM HATUYHOCTHIO

IK.1.3

V.931411.2

Ne35,36 IIpaktudeckoe
3aaaTue Ne9 Nnentuduxanus
JIEHEKHBIX 3HAKOB I10
OTJIMYHUTEILHBIM
0COOEHHOCTSIM.
Pacrnio3naBaHus 3alIUTHI U
MTOJJIMHHOCTH JECHEKHBIX
3HakoB banka Poccuu.

IK.1.3

V.931411.2

Ne37,38 mpakTuueckoe 3aHsITHE
Ne 10 Pacrio3snaBaHus 3aIIUTEI
U IMOOJIMHHOCTHU OCHCXKHBIX
3HakoB banka Poccun.

Jns
HU3y4YeHUs
CaMOCTOSITENIEHOM
paboTHI

yriryGIeHHOTO
TeM

Jliiss  03HAKOMHUTEIIbHOM
6a3bl
poeCCHOHATHHOTO
MOIyJsi C HOPMAaTHBHO-
[IpaBOBOM
JIOKyMEHTalleH.
Bsenenue B
CICIHATBHOCTh




2.1. TemaTnueckuii niiaH npogeccCHoOHaIbLHOI0 MOAYJIsA

2. CTPYKTYPA U COAEPKAHUE ITIPO®ECCUHOHAJIBHOT'O MOAYJISA

O6bem BpEMCHH, OTBEJICHHBIM HA OCBOCHHUE

[IpakTuka
MEXKANCIMIUIMHAPHOTO Kypca (KypcoB)
CamocrosiTenbHas
OO0s3aTesnbHas ayJUTOpHAs yueOHas aGora
Harpyska oOyuaromerocs P
Konasr Bcero 00yyJaromerocs IIponsBoacTeeHHas
HaunmenoBanus pasnenos
npodeccroHaNbHBIX 4acoB B T.4. (o npoduto
. npodeccHOHAIBHOTO MOTYJIS B T.4. B T.4. VYueOHas,
KOMITETEHIINI naGopaTopHbIe ’ ’ CIEUAJIBHOCTH),
KypcoBas KypcoBas 4acoB
Bcero, paboThl u Bcero, 4acoB
pabota pabora
YacoB | IpPaKTUYECKHE (npoek) 4acoB (npock)
3aHATHS, P ’ P ’
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
OK 01-OK 05, Pasnea 1. Opranuzaums aesTeJJbHOCTH
OK 09-OK 10, Kaccupa
K 1.1,
1K 1.3, 106 106 20 74 - -
[K2.2-24.
MK 1.1, Yue6Hasi NpaKTHKa, YacoB 36
OK 01-10; 36
IIpon3BoaCTBEHHASI IPAKTHKA, YACOB 36 36
Bcero: 190 106 | 20 74 | 36 36




2.2. YueOHasi paboTa

. 1 kype 2 Kypc Bcero yacos
3. CTPYKTYPA U Bunbr yuebHoii paGornr COJIEP)KAHUE
1 cemecTp 2 cemecTp | 3 cemecTp 4 cemecTp
O06bem 00pa3oBaTenbHON HATPY3KH 92 86 - - 190
CamocrosiTenbHa ydeOHas Harpy3ka 37 37 - - 74
Oo0s3aTenbHast ayJuTOpHas Harpyska: 8 4 - - 12
Bcero - - - -
[IpakTudeckue 3aHATHS 14 6 - - 20
y4eOHas mpaKkTHKa 36 - - - 36
NIPOU3BOJCTBEHHAS IIPAKTUKA - 36 - - 36
[IpomesxyTouHas arTecTarys B hopMe dK3aMeHa (KBATU(PHUKAINOHHOTO)
MMPOPECCHOHAJIBHOT O MOAYJIA
3.1. Tematnueckuii miaH NpoeCCHOHATTLHOTO MOJYJISI
Ne Ne
Copep:xaHue yueOHOI0 MaTepuaJa, Dopmup Texymu
HaumMeHoBaHue pa3fesioB u yueo JIa00paToOpHbIe M NPaKTHYeCKUEe 3aHATHS, Mertonueckue Obney | MMAaKTH yemble Ypogensn 71
HOTO XapaKTePUCTUKHU yeckoii
TeM KOHCYJIbTAMH, KypcoBasi padoTa, 4acoB KOMIIeTe | OCBOCHHSI | KOHTPOJI
3aHs y4eOHOr0 3aHATHUS eJTNHMIL
s caMocTosAITe/IbHast padoTa o0y4aronierocs o HI[UM b
1 2 3 4 5 6 7 8 9
Pazpnen 1. 190
Opranuzauus AesiTeNbHOCTH
Kaccupa
MJIK.05.01. 32
TexHon0rHsl BHITOJHEHUS
KaCCOBBIX OIEpaluii
Tema 1. 1 Coaep:xanue yueOHOro MaTepuaja Tun ypoka: Ypox 2 Y.1V¥.2 OK.03 2
TexHnueckue TpebOBaHUA K 1,2 | TpeboBanus mpeabsBIIEMbIE K YCBOEHHS HOBOT'O 32111 IK.1.3
OpraHu3alUy Kacchl Ha TEXHUYECKOMY OCHAIICHUIO TIOMEIIEHUH Kacc | Marepuala
MPEeANPUATHI MpEeANPUATHH. Merton ypoxka:
DakTophl ONPEACIIAIOMINX YPOBEHb OOBsCHUTENEHO-
HAJIe)KHOCTH OXpaHbl MOMEIEHUS KACChI. WJUTIOCTPaTUBHBIHN,
YaCTUYHO-TIOMCKOBBIN
3,4 IpakTuyeckoe 3auaTHe Nel Tun 3agsaTud: 2 Y.9V.12 | OK.01 2
OcyIecTBICHHE OTIepaIiil ¢ IEHHBIMU COBEPIICHCTBOBAHUS 3.7 IK.1.3
Oymaramu 1 6JJaHKaMH CTPOTOH OTYETHOCTH 3HAHWUH, YMEHUH U I1.2
HaBBIKOB
Merop 3ansTHS:
IIpakTuueckuii
Tema 1.2 Copep:xanue yueOHOI0 MaTepHaJia Tun 3aHATHS: YCBOCHUS 2 ¥.103.4 | OK.05 3




[TnactukoBbIie KapThl M paboTa C 5,6 IonsATHE MIACTUKOBBIX KapT, UX HOBOI'0 Marepuala 3.5 IK.1.1
HUMHU kiaccudukanms Meton 3aHATHS: I1.2 IK.1.3
OOBsICHUTENBHO-
WIUTIOCTPATUBHBIMN,
YaCTUYHO-TTOMCKOBBIN
7,8 IpakTuyeckoe 3ansiTue Ne2 Twun 3agsaTHA: Y.9V.12 | OK.01
Ocy1iecTBICHNE ONEPAITHii C TNIACTUKOBBIMH | COBEPIICHCTBOBAHUS 3.7 [K.1.3
KapTaMH OTBETCTBEHHOCTH. 3HaHWW, YMEHUH U I1.2
HaBBIKOB
Meron 3aHATHSA:
IIpakTuueckuii
Temal.3. Copep:xanue y4eOHOr0 MaTepHaJia Tun 3aHATHS: YCBOGHUS Y.9V.12 | OK.01
[IpaBuna onpenenenus 9,10 | IIpaBuia onpeje/eH s IPUIHAKOB HOBOTO Marepuaa 3.7 IK.1.1
HPU3HAKOB TO/UTMHHOCTH 1 HOJJIMHHOCTH M IJIATEKHOCTH JCHEKHBIX MeTtop 3aHATHS: I1.2
IUIATEKHOCTH N
3HAKOB POCCUICKON BaJIFOTHI U IPYTHUX OOBsICHUTENIEHO-
rocyJapcTB WITIOCTPATUBHBIN
11,12 | Mpakruyeckoe 3ansitue Ne3 Tum 3agsaTust: Vi1Vv.2 OK.03
WneHTHUKAIHS CHEKHBIX 3HAKOB I10 COBEPLICHCTBOBAHUSA 3.3.511. | IIK.1.3
OTIIMYHUTEITHHBIM OCOOCHHOCTSM. 3HaHMH, yMEHUH U 2
Pacmo3HaBaHus 3aIUTHI ¥ TOUTMHHOCTH HaBBIKOB
JIeHEe)XHbIX 3HaKoB banka Poccun. Merton 3aHATHA:
[IpakTuueckuit
13,14 | TlpakTuyeckoe 3ansirue Ned Tun y3ansrus: 3aHsaTre V.9314 0OK.02
Pacnosnasanus zawumol u noonunnocmu COBEPLIEHCTBOBAHHUS I1.2 IIK.1.3
OeneorcHuix 3naxos banka Poccuu. 3HAHMH, yMEHHUU U
HaBBIKOB
Meron 3aHATHA:
IIpakTrueckuit
Tema 1.4. Conep:xanue yue0HOro MaTepuaja Turm 3aHATUS: YCBOSHUS Y.9 OK.01
PeBu3us nieHHOCTEH M IpOBEpKa i HOBOTO MaTepHuasa v.10. IIK.2.2
OpraHM3aIiH KacCOBOM paboTHI. 116 E;::j::ﬁu;:é{s;;eP(I)I;IB?TJSTBES:E:cpTl;a?f s Meron 3aHATHA: V.113.4
OTBETCTBEHHOCTD 33 HapyLIECHUE HAPYILLIEHAE KACCOBOIl JAMCLIUIIIMHb OOBsCHUTENEHO- 3.73.12
KaCCOBOM JUCIUILINHBI HWJUTIOCTPATUBHBIN 3.1511.3
17,18 | Ilpakruveckoe 3ansTue Ne5 Tun y3anstus: 3aHsaTe V.9 OK.01
IToaroToBka JOKyMEHTOB K PEBHU3HH KacChl COBEPLICHCTBOBAHHUS V¥.10. IK.12.2
3HaHUil, yMEHUH u V.113.4
HaBBIKOB 3.73.12
MeTton 3aHITHSA: 3.1511.3

IIpakTuueckuil




19,20 | IIpakxTuHveckoe 3aHATHE Neb Tun yzanarus: 3ansaTue V.9 OK.02
3anoyiHeHUE JOKYMEHTOB U IIPOBEICHNE COBEpPILIEHCTBOBaHUS V.10. IIK.2.3
PEBHU3HH KacCHI 3HaHU, yMEHUH 1 V.113.4
HaBBIKOB 3.73.12
Mertoz 3aHSITHS: 3.1511.3
[IpakTuueckuit
21,22 | TIpakTuyeckoe 3ansitue Ne/ Tun y3amsrus: 3aHsaTue V.9 OK.01
Pabora ¢ HOpMATHBHBIMHU TOKYMEHTaMHU: COBEPILICHCTBOBAHHS Vy.10. [K.2.4
OTBETCTBCHHOCTH 32 HaPYIICHNE KaCCOBOU 3HaHU, yMEHUH 1 V.113.4
JTUCLMITIAHEI HaBBIKOB 3.73.12
Meton 3aHATHS: 3.1511.3
IIpakTuueckuii
Tema 1.5 Conep:xanue yueOHOro MaTepuasia Tun 3aHATHA: YCBOCHUS V333 OK.09
Kaccosvie onepayuu 6 23,24 | Kaccosvie onepayuu u onepayuu no HOBOI'O MaTepuana I1.2 IK.1.1
npoepamme 1C «lIpeonpusmue» pacuemnomy cuemy. 6 npozpamme 1C MeTon 3aHATHS: IK.1.3
«lIpeonpusmuey Omuemsl no Kaccogvim O6T”ICHHTem’HO'V
onepayusm. é npoepamvme 1C WITOCTPATHBHBIH,
«IIpednpusmuey YaCTHYHO-TIOUCKOBBIN
25,26 | IlpakTuyeckoe 3ansaTue Ne§ Tun y3ansrus: 3aHsaTe V.9314 0K.02
Ocywecmenenue onepayuii npu NOMowu COBEPLICHCTBOBAHUSA I1.2 IIK.1.3
npoepammul. 1-C: [Ipeonpusmue 3HaHWW, YMEHUN U
Cocmasnenue npuxooH020 Kaccogozo opoepa. | HaBBIKOB
Cocmasnenue pacxoonozo kaccogozo opdepa | MeTon 3aHATHS:
Cocmasnenue asancosozo omuema [pakTryeckuit
Tema 1,6 Copep:xaHue yueOHOI0 MaTepHaJia Tun 3aHATHS: YCBOGHUS v.333 OK.09
Kaccosvle onepayuu ¢ 27,28 | Kaccosvie onepayuu npocpamme «busnec HOBOT'O MaTepHaia I1.2 MK.1.1
npoepamme «busnec Ilaxy Iaxy Omuemul no KaccoGbiM OnepayusM. 6 Meton 3aHATHS: IK.1.3
npoepamme «buznec Ilaxy OOBICHUTENHHO-
WILTIOCTPATHBHBIH,
YaCTHYHO-TIONCKOBBIN
29,30 | IMpakTuyeckoe 3ansirue Ne9 Tun y3anstus: 3aHsaTHe V.9314 0OK.02
Ocywecmenenue onepayuii npu NOMOwU COBEPLIEHCTBOBAHUS I1.2 IIK.1.3
npozpammul: «buznec Ilaxy 3HaHWH, YMEHUN U
Cocmasnenue npuxoOH020 Kacco802o opoepd. | HaBBIKOB
Cocmasnenue pacxo0no2o kaccoozo opoepa | MeTon 3aHATHSL:
Cocmasnenue asancosozo omiuema [pakTuyeckuit
31,32 | IMpakTuueckoe 3ansitue Nel0 Tun 3agsaTud: YV.9V.12 OK.01
Coaua OenedcHol HATUUHOCTU 8 OAHK COBEPIIECHCTBOBAHUS 3.73.10 IK.1.3
3HAHWW, YMEHUH U I1.2

HaBBIKOB
Meron 3aHATHA:
[TpakTryeckuii
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Bcero 32

TeMbl ISl CAMOCTOATEILHOT0 H3yYeHH S 74
WHucTpykims o oxpaHe Tpyaa 1 PaGora B KOMIBIOTEPHOH CIIPaBOYHOM YCBOEHHSI HOBOTO 4
Jutst OyxranTepa, BHIIOIHSIOIIETO mpaBoBoi cucteme B Poccun Matepuaia. [IoMcKoBBIH.
00513aHHOCTH «KoncynbranTlnrocy
Kaccupa. WHceTpykuus 1o oxpaHe Tpyaa i Kaccupa

(mpu pabote B OyxranTeprn)

HHCTPYKIHKS TI0 OXpaHe TpyJAa

JUIS KacCHpa

(mpu pabote B OyxranTeprn)
Pacuyer nmumuTa OCTaTKa Kacchl 2 CocTaBUTH pacuy€T Ha YCTAHOBJICHHE JIMMUTA | YCBOEHHS HOBOTO 4

ocTaTKa Kacchl 1 0(hopMIICHHE pa3peIICHHUs marepuana. [louckoBbIii.

Ha pacxoJI0BaHUE HAJTUYHBIX JICHET U3

BBIPYYKH, IOCTYNAOLIEH B €r0 Kaccy IIpH

OTCYTCTBUH MOCTYIICHUH HAJIMYHBIX JCHET.
ObecnieueHne COXpaHHOCTH 3 PaGota B KOMIBIOTEPHOH CIIPaBOYHOH YCBOEHUS HOBOTO 4
JICHEKHBIX CPEJCTB: mpaBoBOH cucteme B Poccun MaTepuana. [IoMCKoBBIi.
WHBEHTapH3aLUs JEHEKHBIX «KoncyneranTlLmocy
CPEICTB, IPOBEJCHHUE PEBU3UU [lonsATHe peBU3UH KacChl U KOHTPOIIb
Kacchl OTBETCTBEHHOCTH 32 HAPYIIEHHS

JUCLUTLTAHBI

VHBeHTapu3anus AeHEKHBIX CPEICTB B

Kacce.

AKT pEeBU3MH HAJIW4YHsS ACHEXKHBIX CPEICTB
IIpaBuna onpenenenus 4 CTpyKTypa HaIUIHOHN JEHEKHON MacChl YCBOEHHUSI HOBOT'O 4
MIPU3HAKOB IIOJIMHHOCTU U Poccuiickoii @eneparun. Anmaparsl 1is Matepuaia. [IouckoBbIil.
TUTATEKHOCTH JIEHE)KHBIX 3HAKOB IIPOBEPKH MOUIMHHOCTH OaHKHOT, CYeTa,
POCCHUICKOH BaJIIOTHI U IPYrUX (hacoBKH KyIIOp U MOHET.
MHOCTPaHHBIX TOCYAAPCTB
Onpenenenue 5 MeTtoauka onpeneneHus MoAITNHHOCTU YCBOEHHSI HOBOTO 4
TUIATEXKECIIOCOOHOCTH H POCCHICKHMX OaHKHOT. MaTepuana. [1oMcKoBBIi.
3JIEMEHTOB 3alIUThl OAHKHOT 1
MoHeT banka Poccuu.
Tl'ocynapcTBeHHBIE A€HEXKHBIE 6 Heunbru. IonsTue. IlpoucxoxaeHue. YCBOEHHSI HOBOTO 4
3HAKH. Bunel nener. marepuaina. [IoucKoBBIi.
Iopsinok nepenaun JEHEKHBIX 7 [IpaBuna, NOPSIOK U MPOLEAYPBl HHKACCALMM | YCBOEHUSI HOBOTO 4
CpEJICTB NHKACCaTOPaM JICHE)KHBIX CPEJICTB marepuaina. [IouckoBbIii.
CocTraBiieHHE ONHCH BETXHX 8 CocTaBieHNE COOTBETCTBYIOIINX YCBOEHHSI HOBOT'O 4

KYIIIOp

HOKyMeHTOB JJIs1 X Hepenafm B y‘Ipe)K}]eHI/Iﬂ
0aHKa C ILENBI0 3aMEHEI Ha HOBBIE.

marepuaina. [louckoBbIii.
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Cnava nener B OaHK 9 IMoaroToBka AeHEr U CONPOBOJUTENIBHBIX YCBOEHHSI HOBOTO
JIOKYMEHTOB K C/Iauu B OaHK. MaTepuaia. [1oucKoBBIH.
[IpoBenenune Oyxranrepckux 10 VYuer caun HaIMYHOCTH B OaHK Yepe3 YCBOEHHSI HOBOTO
IIPOBOJOK: HMHKaccaropa. marepuaina. [IoucKkoBbIi.
[IpoBenenne Oyxranrepckux 11 VYder omnaTsl yCIyr CelUaaIn3upOBaHHON YCBOCHHS HOBOTO
IIPOBOJOK. HWHKACCATOPCKOM CITY>KOBI marepuaina. [IouCKoBBIi.
[IpoBenenne Oyxranrepckux 12 VYdeT HeloCTauy AEHEKHBIX CPENICTB B YCBOCHHS HOBOTO
IIPOBOJOK. HMHKACCaTOPCKON CyMKe marepuaina. [IouCKOBBIM.
XapakTepucTHKa COBPEMEHHOMH 13 Cdepa u nmpaBmia IpIMEHEHHSI KOHTPOJIBHO- | YCBOSHHSI HOBOTO
KOHTPOJIbHO-KaCCOBOW TEXHUKH KacCOBOM TEXHUKHU marepuaina. [IoucKoBbIi.
(KKM) B cootsercTBUM ¢ DefepanbHbIM 3aKOHOM OT
03.07.2016 N 290-®3 no 1 urons 2018 rona
@®opMBI IEPBUYHBIX YUETHBIX 14 PaGota c HOpMaTHBHO — IIPAaBOBBIMH AKTaMH, | YCBOCHHUS HOBOTO
JOKYMEHTOB I10 y4ETy ICHEKHBIX TIOJIOKEHUAMH, HHCTPYKIUSMH, IPYTUMHA Matepuana. [IonckoBsIii.
pacdeToB C HACEIEHUEM NIPH PYKOBOAAIIMMH MaTeprualaMy U
OCYILECTBICHUH TOPTOBBIX JOKYMEHTaMH T10 BEJICHUIO KaCCOBBIX
onepanuii npumeneanem KKT onepanui.
OdopmiieHIE TEPBUIHBIX 15 KM-1, KM-2,KM-3 ,KM-4, KM-5,KM-6, COBEPIIECHCTBOBAHUS
JIOKYMEHTOB T10 KM-7, KM-8,KM-9 3HaHUH, yMEHUHN U
YHUGHUIUPOBaHHBIM (hopMaM: HaBBIKOB
IIpakTuyeckuil.
TpeboBaHusI K KACCOBOMY Y€Ky U 16 ®enepanbHblil 3ak0H oT 22.05.2003 N 54-03 | [IpakTuueckuit,
0JIaHKY CTPOTOM OTYETHOCTH. (pexn. ot 03.07.2018) "O npumeHeHNH UCCIIeIOBATENHCKUN
KOHTPOJIbHO-KaCCOBOW TEXHUKH NTPH caMocTosTeNbHAs paboTa
OCYLIECTBJIEHUU pacyeToB B Poccuiickoii
Denepanun"
[IpaBuna skcrryatauuu u 17 [IpaBuna skcrnyatanuu KKM, IToaroroska YCBOEHHS HOBOT'O
nopsiok padotel Ha KKM KacCOBBIX MaIlIuH K padbore, OKOHYaHHE marepuana. [IoucKkoBbIi.
paboTsl Ha KaccoBoif MammHe .Jlopsiiok
paboThI Ha KOHTPOJIBHO-KACCOBBIX MalllMHAX
O06s13aTeIbHBIE PEKBU3UTHI 18 IIpasuna sxcrutyatarmu KKM, ITogroroska YCBOEHHMSI HOBOI'O
kaccosoro yeka u bCO B 2018 KacCOBBIX MalIuH K padore, OxoHYaHHE Mmatepuaia. [lonckoBslii.
rony paboTsl Ha KaccoBoi MamwuHe .[lopsmok
paboTHl Ha KOHTPOJIBHO-KACCOBBIX MaIlIMHAX
Ilepexon Ha HOBbIE KacCOBbIE 20 IIpuHUMT BBIJAYM OHJIAWH-YEKOB YCBOEHUSI HOBOTO

amnmaparsl

O0s13aTeNbHBIE CBEAECHUS B KACCOBOM YEKE

marepuaina. [louckoBbIii..
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Okcmnyatanus KKM 21 XapakTepucTUKa KOHTPOJIbHO-KacCOBOM COBEPLICHCTBOBAHUS 4
TexHuku «Mepkypuit 115» CocraBnenue 3HAHWUW, YMEHUU U
aJTopUTMa IOJATrOTOBKH K padore. HaBBIKOB
VYcTpaHeHue MENKUX HEUCIIPABHOCTEN TP IIpakTuueckuii.
paborte .
XapaKkTepHUCTUKa KOHTPOJIbHO-KaCCOBOM
TEXHUKH (HIIMOpunou100)
CocTaBneHune anropuT™Ma IMoIrOTOBKH K
pabore.
Okcrutyatanust KKM Camcynr. Pabora Ha
3JIEKTPOHHON KOHTPOJILHO-KAacCOBOM
MallHHe.
Kaccogsriit POS Tepmunai. 22 OtpaboTka pe:xkuMoB padoThl Ha K/M «POS YCBOGHHSI HOBOTO 2
TepMUHaJIa». PEKBU3UTHI Y4EKOB, OTYETHBIX Marepuaina. IIouckoBbIi.
BEIOMOCTEM.
Bcero 106
Yuye6Hasi npaKkTHKa 36
Buowr pabom
IIpuem feHeKHOM HATMYHOCTY 110 IPUXOHBIM KaCCOBBIM OpAEpaM.
[TpoBepka HaMM4Ms B IEPBUYHBIX OYXIalNTEPCKUX JOKYMEHTaX 00s3aTeIbHBIX PEKBHU3HTOB.
3arnoHeHHe KacCOBBIX U 0AHKOBCKHMX JJOKYMEHTOB, OJJAHKOB CTPOTOM OTYETHOCTH
Odopmiienre kaccoBoil kuuru. OpopmilcHHE TUIATSKHBIX BegoMocteil. OdopMileHHE CAaY ICHEKHON HAaTMIHOCTH
MHKaccaTopy.
OdopmiteHre IEPBUYHBIX JOKYMEHTOB I10 Kacce.
OdopmiteHne 01aHKOB CTPOTO OTYETHOCTH.
[IpoBeneHne HHBEHTapU3ALUK U OYOPMIICHHE PE3YIIbTaTOB.
[TpoBenenune n oopMIIeHHE PE3YIHTATOB
IIpou3BoaACTBeHHAs MPAKTHKA 36

Bunsr padot
1. U3yuuts [Tonoxenne L{b P® «O nopsiike BeAeHUS KAaCCOBBIX Oomepanuii ¢ 6aHKHOTaMH U MOHeTo# banka Poccun Ha
teppuropuu Poccuiickoit @enepannm» Ne373-m 12.10.2011 r.
2. O3HaKOMHTECS C OpraHU3aIMe KacCOBOM pabOThl HA KOHKPETHOM IIPEAIPUATHH
3. Pacuér nummuTa Kacchl Ha PEANIPUATHI
4. 3yunTh nopsAaoK oopMIIeHNS ONIEpaIii 110 HAINYHBIM U O€3HATMYIHBIM OTIepauiIM
5. M3yuuthb nops0K NPOBEACHUS PEBU3UU KaCChI
6. O3HaKOMUTHCS ¢ PabOTOM IIACTUKOBBIMHU KapTaMH
7. TexHosorus 3aroaHeHNs YYETHBIX PETUCTPOB
8. Ncnpasnenne omrOOK B IEPBUYHBIX OYXI'aJITEPCKUX JTOKYMEHTaxX
9. ITonroroBka NepBUYHBIX OyXTaITEPCKUX JOKYMEHTOB [UIS IIEpeadn B TEKYIIHH OyXranTepcKui apXus
10. IToaroroBka MEepBUYHBIX OYXTraaTepCKUX JOKYMEHTOB /ISl [IEpEelavyy B MOCTOSIHHBIM apXUB 110 HCTEYEHUN
YCTaHOBJIEHHOTO CPOKA XpaHECHHUS
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3. YCJIOBUS PEAJINBAIIUN PABOYEN ITPOI' PAMMBI
3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MATEPHAJIbHO-TEXHUYECKOMY 00ecreYeHn 0
Peanuzanus paboueil mporpaMmbl MPOU3BOJCTBEHHOTO MOAYJIS TpeOyeT HaIHIus yueOHOM
ayIuTOpun/KabuHEeTa MEKIUCIUILUIMHAPHBIX KypcoB: OCHOBBI OyXrajJTepcKoro yd4era. AyauT.
JlokymeHTanmoHHoe ~ obecrieueHue  ympamieHus.  VHpopMalMoOHHBIE  TEXHOJIOTHH B
npohecCuoHaNBHOM NeSTeNbHOCTH.

O06opynoBaHue KabuHeTa U pabounx MecT KaOUHeTa

- IOCAZI0YHbIE MECTa MO KOJIMYECTBY OOYUaIOLINXCS;

- pabouee MeCTO TpenoJaBaTes;

- KOMIUIEKT Y4€OHO-METOAMYECKON IOKYMCHTAIINN;

- 00pa3Ibl MPOIOBOIBCTBEHHBIX U HETIPOJOBOJILCTBEHHBIX TOBAPOB;
- KJIbKYJISITOPBI

TexHudeckue cpencTBa 0OyueHHUS:

-MUKPOKAJIbKYJISATOPBI 10 YUCITy pabounux MecT

-KaCcCOBBIE alIapaTbl OpraHu3aluy;

-[IJIACTUKOBBIE KapThl JUIs OCYLLECTBIICHHS O€3HAIIMYHBIX PACUETOB;

-0JTaHKM IEPBUYHBIX JOKYMEHTOB MO YUETY KaCCOBBIX M OAHKOBCKHX OIEpaIlHii;

-MaTepUaJIbHO-ITPOM3BOICTBEHHBIC 3aI1aChl OPraHU3aLUY;

-KOMIIbIOTEPHI;

-CIIEI[MAII3UPOBAHHOE IPOTrpaMMHOE 00eCleYeHUe MO BEIEHHUIO OyXraJTepcKoro ydera
opranuszanuu (1C:byxranrepus u 1.1.);

O6opynoBanue 1a00paTopuu U pabounx MECT JIA0OPATOPHU:
- paboume MecTa 1O KOJIMYECTBY OOYUaIOIIMXCS;

- pabouee MeCTO IpenoJaBaTes;

- KOMIUJIEKT y4eOHO-METOANYECKON JOKYMEHTAIIIH.

Peanuzanust mporpaMMbel MOJyJsl TpEAINoyiaraeT o0s3aTeNbHYI0 YUeOHYI0 NpPaKTHKY,
KOTOPYIO PEKOMEHAYETCS] MPOBOIUTH KOHIIEHTPUPOBAHHO.

3.2. UudopmanuonHoe odecriedeHne 00yueHust

Ilepeuennb peKOMeHIyeMbIX yueOHBbIX U3IaHUI, HNurepHeT-pecypcos,
JAOMOJHUTEIBHOM JTUTEPATYyPHI

OCHOBHBIE UCTOYHUKHU:

Kypnansl: «[IpakTrueckas Oyxranrepus», «I 1aBoyx».

JlononHUTENbHBIE UCTOYHUKHU
Benenue kaccoBwix onepanmii: yaeonoe nmocoodue (bonmapesa T.H., 'ankuna E.A.), 2014

NuTepHeT-pecypcesl:
1. WWW.cbr.ru (opunmanensiii caiit Lienrpansaoro banka P®);
2. http://www.consultant.ru/ (mouckoBas cuctema KoHcynbranr)

3.3. O0mue TpeOGOBaHUA K OPraHU3alUM 00Pa30BATEIBLHOIO NPoLecca

OO0s3aTenbHBIM YCIOBUEM JIONyCKa K Y4€OHOH MPaKTHKE B paMKax Mpo(dhecCHOHAIbHOTO
monynsa [IM. 05 Beinonnenue paboT MO OJHOM WM HECKOJBKHM IpodeccusM pabouux,
JOJDKHOCTSIM CITy’KaluX (Kaccup) sIBISIETCSA OCBOEHHE TEOPETUYECKOro Marepuana B paMKax
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npodeccuonansaoro moayns MJIK 05. 01 «TexHOIOTHS BBIMOTHEHUS KaCCOBBIX OTEpaIUiiy.
MOJyJsl HpEANoiaraeT paccpeoTOYEHHYI0 Y4YeOHYI0 MPAKTUKy IIOCIE M3Y4EeHUs KaKIoro
pazziena MEXIUCHMIUIMHAPHBIX KypCOB. 3aHATUS MO Y4YeOHOW NpPaKTUKE TPOBOIATCA B
71a00paTOpPUU C UCIOJIB30BAHUEM CIIELMATU3UPOBAHHOIO IPOTPAMMHOI0 00ECTIEUEHHUS.

[IpousBojacTBeHHAass  mpakTHKa (MO  MOpoQWII0  CIEUUATbHOCTH)  HPOBOIUTCS
KOHIIEHTPUPOBAHHO IIOCIE OCBOEHHS BCEX pa3lesioB MoAyis. IIpou3BoACTBEHHAs NpaKTHKa
JI0JDKHA TIPOBOJUTHCS B OpPraHM3alMsIX, HAIPABICHUE JESATEIIBHOCTH KOTOPBIX COOTBETCTBYET
POQHITIO TTOATOTOBKU 00 YYAFOIIIMXCSI.

OO0s3aTeNbHBIM  YCIIOBUEM JIONyCKa K MPOM3BOJCTBEHHOM MpakTHKe (M0 mnpoduiro
CHEeLMaNbHOCTH) B  paMKax  NpO(ECcCHOHANbHOTO  MOAYJsS  SIBISETCS  OCBOEHUE
MEXIUCIUTUTMHAPHBIX KypCOB M y4eOHOM MPaKTUKH.

ATTecranys MO UTOraM IPOU3BOACTBEHHOW MNPAaKTUKU (IO MPO(UII0 CIEHUATbHOCTH)
IIPOBOAMTCS HA OCHOBAHUU PE3YJIbTATOB, IOATBEPIKIAEMBIX OTUETAMU U JHEBHUKAMU ITPAKTUKU
CTYAECHTOB, a TAK)KE€ OT3bIBAMU PYKOBOJUTEJIEH IPAKTUKU Ha CTYJCHTOB.

YyeOHast ¥ MPOU3BOJACTBEHHAS MPAKTUKA (IO MPO(UII0 CHENHaTbHOCTH) 3aBEPIIAOTCS
3a4€TOM CTYJE€HTaM OCBOCHHBIX OOIIMX U MPO(EeCcCHOHANBHBIX KOMIIETEHLIUH.

PesynbraTel mpoxoxaeHuss y4eOHOH M TPOHM3BOJICTBEHHOH MPaKTHKH (10 MpoduIro
CHELMATbHOCTH) O MOJIYJIO YUYUTHIBAIOTCS NPU HPOBEAEHUM TOCYIApCTBEHHOW (UTOrOBOIA)
aTTECTAaLUU.

W3yuenne mnporpaMMbl MOAYJsS 3aBEpLIACTCs WTOTOBOM aTTecTalMed, pe3yibTaThl
KOTOPOH OIEHHBAIOTCA B (hopMe KBATH()PUKAIMOHHOTO 5K3aMEHA KaK KOMIUIEKCHOW OIIEHKU
BBINOJIHEHUS CTYJJCHTaMU 3a4ETHBIX MEPOIPUATHH 110 MOJYJIIO.

[Tpu u3ydeHun nporpaMmMbl MOIYJISl C 00yHaOIMMHUCS TPOBOJSATCS

KOHCYJIbTAllUM, KOTOpbIE MOI'YT HpPOBOJUTbCA Kak CcO Bcel TIpymmo, Tak H
UHAMBUAYyalbHO. Heo0XoaumMo oOpraHu3oBaTh CaMOCTOATENBHYIO pPa0OTy oOOydarommxcs B
nabopaTopud € HCIHOJIb30BAaHMEM MYJIBTUMEIUHHBIX HOCOOMH Uil CaMOCTOSTEIbHOIO
00y4eHwusI.

OcBoeHME JTaHHOTO MOAYJISI JOJIKHO OCYIIECTBIIATHCS NIOCIIE U3yUEHUE
oOuienpogecCHoOHaNbHBIX TUCHUIUIMH «DKOHOMHUKA OpraHu3auuny, «CTaTUCTUKNY,
«MeHeKMEeHT», «JloKyMeHTallmoHHOe o0ecrieueHne ynpasieHus», «[IpaBoBoe obecreueHne
npodeccuoHaNbHOM IesTeNbHOCTHY, «Jloructuka, «byxranrepckuil yuér», «Crangaprusanus,
METPOJIOTHS ¥ OATBEPKICHNE KBATU(PUKALIMU» U TPOPECCHOHATIBHBIX MOy el «BrinomHeHne
paboT 1Mo 0THOM MJIM HECKOJIBKUM MPOQECCUsIM paboUuuX, TOJDKHOCTSIM CITYKaITUX».

3.4. KaapoBoe obecneueHune 00pa3oBaTeIbHOI0 Mpomecca.

TpeboBanus K KBanM(UKALUU MEJarorn4eckux (MH)KEHEPHO-TIEarornyeckux) Kajpos,
oOecreunBaroMX 00y4yeHue Mo MEXIUCHUIUIN-HAPHBIM KypcaM:

- HAJINYKE BhIcIIero 00pa3oBaHus, COOTBETCTBYIOIIEro poduiito npenogaBaemMbix MJIK.

- HAJIMYME ONBITA JESTEILHOCTH B OPraHU3AIMSIX COOTBETCTBYIOIIEH MPO-(ecCHOHANBHOMI
chepbl sBIseTcs  OOs3aTeNbHBIM  JJIsL  IperojaBaTenieil, OTBEYAalOIUX 33 OCBOCHME
obOyJarouMucs nmpohecCuOHATBHOTO KA,

- CTA)KMPOBKa B MPO(PUIIBHBIX OpraHu3anusax He pexxe 1 pasza B 3 roza.

TpeOoBaHus K KBATU(HUKAIMH MTEAATOTHYECKUX KaJIpPOB, OCYIIECTBISIONINX PYKOBOJCTBO
NPaKTUKOM: AUIJIOMUPOBAHHbIE CIIELUAINCTHI — MPETOAaBaTENIN MEXIUCIUILITNHAPHBIX KYpPCOB,
a TaKke oO0menpoPecCHOHATBHBIX IUCIHUILINH «JKOHOMHUKA OpraHu3anumny», «CTaTHCTHKa»,
«MeHekMeHT», «JloKyMeHTallMoHHOe obecrieueHue yrmpapieHus», «lIpaBoBoe obecreueHue
npodeccuoHanbHOM JesTeNbHOCTHY, «Jloructukay, «byxranrepckuii yuéry», «CtanaapTuzanus,
METPOJIOTHSI ¥ IOATBEPKICHHE COOTBETCTBUS.

16



4. KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHMUA _
IMPOPECCHOHAJIBHOI'O MOAYJIA (BUAA ITIPOPECCHOHAJIBHOU

JESITEJIbHOCTH)
PesyabraTsl
(ocBOCHHBIE ®opMBbI M METOABI KOHTPOJISA U
OcHOBHBIE TOKA3aTeJIN OLIEHKH Pe3yJibTaTa
npodeccuoHaIbHbIE OLIEHKH
KOMIIETEHIIHH)

IIK 1.1. Oo6pabateBath | [lemMoHCTpanys yMEHHUA U HABBIKOB: Texymmmii KOHTPOIJIE B hopMe:
MIEpBUYHBIC - [pUHUMAaTh TPOW3BOJBHBIE IIEPBHYHBIC | -yCTHOTO M MHCBMEHHOTO OIIPOCa;
Oyxranrepckue Oyxraiarepckue DOKYMEHTBI, pacCCMaTPUBACMBbIC | -3aIMTHI MPAKTUUECKHUX 3aHATHH;
JIOKYMEHTEI. KaK MICBMEHHOE IO0Ka3aTelbCTBO COBEPIICHMS | -BBINTOJHEHUS TECTOBBIX 3aJJaHUM;

XO35MCTBEHHOW oOmNepaluy WIH IOJy4YeHUE
paspelleHus Ha ee IPOBEJICHNUE;

-IPUHUMATh NIepPBUYHbBIE OyXxranrepckue
JIOKyMEHTHI Ha OyMa)XHOM Hocutene U (Win) B
BUEC SJICKTPOHHOTO JOKYMECHTA, IMMOANNCAHHOIO
3JIEKTPOHHOU MOJIIHUCH;

-IpOBCPATH HaJIN4ue B IMPOU3BOJIBHBIX
HEPBUYHBIX ~ OYXTalITepCKHX  JOKYMEHTax
00s13aTeNbHBIX PEKBH3UTOB,;

-[IPOBOAUTH bopmansHyI0 HOPOBEPKY
JOKYMCHTOB,  IPOBEPKY @O  CYIIECTBY,
apr(pMETHIECKYIO [IPOBEPKY;

-IIPOBOJIUTH TPYIIIUPOBKY HEPBUYHBIX
Oyxranrepckux JIOKYMEHTOB o psany
MPH3HAKOB,;

-IPOBOJUTH  TAaKCUPOBKY U KOHTHUPOBKY
MEPBUYHBIX OYXTaJITepCKUX JOKYMEHTOB;
-OpraHU30BbIBATH JOKYMEHTOO00POT;
-pa3buparhcs B HOMEHKIIATYPE JIEl;

-3aHOCUTh [aHHBIE [0 CIPYIIHPOBAHHBIM
JOKYMEHTaM B PETHCTPBl  OyXTraiTepcKoro
y4era;

-fepefaBaTh  EPBHYHBIC  OyXTajTepcKHe
JOKYMEHTBI B TEKYIIHA OyXTralTepCKuii apXuB;
-niepenaBaTh IIEpBUYHBIE Oyxrantepckue
JOKYMEHTBI B MOCTOSIHHBIN apXxuB 1o

HUCTCYCHNU YCTAHOBJIICHHOI'O CPOKA XpaHCHUA,

-KOHTPOJIEHBIX Pa0dOT IO TEMaM.
Pemenne MIPaKTHKO-
OPHEHTHPOBAHHBIX
CHUTYaI[IOHHBIX) 3a/IaHHH.

Ok3aMeH 10 HpohecCHOHAILHOMY
MOZYJIIO.

Ortyer 1o yueOHOU MpaKTUKeE.

-UCTIPaBIATh OmuOKH B MEPBUYHBIX

OyXTanTepcKux JOKyMEHTaX.
K 1.3. IIpoBoauts yueT | JleMOHCTpalusi yMEHUN U HABBIKOB: Texymuit KOHTPOJIb B hopme:
JICHEIKHBIX CPeICTB, | -MIPOBOJANTH  YY€T  KACCOBBIX  OIEpanui, | -yCTHOTO M MUCBMEHHOTO OTIPOCa;

oopMIsATE NICHEXKHBIE U
KacCOBBIE JOKYMEHTHI.

JIEHE)KHBIX JOKYMEHTOB U MEPEBOJIOB B IYTH;
-IPOBOJIUTH y4Y€T JIGHEXKHBIX CpPEICTB Ha
PACUETHBIX U CIIELHAJIbHBIX CUETaX;

-YYUTHIBATE OCOOCHHOCTH Yy4YeTa KacCOBBIX
ornepaiuii B ”HOCTPaHHOW BaJIIOTE U Ollepalui
0 BAJIFOTHBIM CUETaM;
-oopmIIATH JIEHES)KHBIE u
JIOKYMEHTHI,

-3aI0JIHATH KACCOBYIO KHUTY M OTYET KaccHupa B
OyXTanTepuio.

KaCCOBBIC

-3aIUTHI IPAKTUYECKUX 3aHATHH;
-BBITIOJIHEHNS TECTOBBIX 3aJlaHUH;
-KOHTPOJIBHBIX Pa0OT MO TEMaM.
Pemenne MIPaKTHKO-
OPUCHTUPOBAHHBIX
CUTYaIlMOHHBIX) 3aJaHUH.

OK3aMeH 10 TPOQecCHOHATEHOMY
MOJYJIIO.

OTuer 1o yuebHOi1 IpaKTHKe.

IIK 2.2. BbIIOIHATH
MOPYYEHUsl PYKOBOJCTBA B
COCTaBE€ KOMHCCHH  IIO
WHBEHTapHU3alul aKTUBOB
B MECTaX UX XpaHEHHUSI.

JleMoHCTpalysi HaBBIKOB 110  BBIIOJIHEHUIO
HNOpPYYEHUN PYKOBOACTBA B COCTaBE€ KOMHCCUU
[I0 MHBEHTapHU3alu¥ aKTUBOB B MECTax UX
XpaHEHUSI.

Texymmii KOHTPOJIb B hopme:
-YCTHOTO M IMCBMEHHOTO OIIPOCa;
-3aIMUTHI IPAKTUYECKUX 3aHATHH;
-BBITIOJIHEHUS TECTOBBIX 3aJlaHUH;
-KOHTPOJIBHBIX Pa0OT MO TEMaM.
Pemenne MIPaKTHKO-
OPHEHTHPOBAaHHBIX
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CUTYaLlMOHHBIX) 3aJIaHUM.

DKk3aMeH 1o TpodeccHoHaILHOMY
MOTYJTIO.

OTuer o yueOHOI1 IpaKTHKe.

K  23. IpoBomuth | JleMOHCTpamusi HaBBHIKOB IO MpoBeAeHUIo | Texymmuii KOHTpOIb B popme:
MOATOTOBKY K | HOATOTOBKM K WHBEHTapH3alMd M TPOBEPKU | -yCTHOTO M MHCBMEHHOTO OIIPOCa;
WHBEHTAPHU3ALUH U | IEHCTBUTENBHOTO COOTBETCTBUS (DAKTHUECKHMX | -3aIUTHI NPAKTHICCKUX 3aHATHI;
MPOBEPKY JAHHBIX ~HMHBEHTapW3allMd JaHHBIM  yd4eTa, | -BBIIIOJIHEHUS TECTOBBIX 3aJlaHMM;
JIEHCTBUTEIILHOTO odopmireHnio (HaKTOB XO3AHCTBEHHOH >XH3HM | -KOHTPOJIBHBIX palboT 110 TeMaMm.
COOTBETCTBUS HKOHOMHYECKOTO CYOBEKTa. Pemenne MIPAaKTHKO-
(axTHIeCKUX JTAaHHBIX OpPUEHTUPOBAHHBIX
UHBEHTapU3allUU JaHHBIM CUTYallMOHHBIX) 3aJaHUH.
ydera. Ok3aMeH 10 MpodecCHOHATBHOMY
MOJYIIO.
Otyer 1o yueOHOHU NpaKTHKE.
[IK 2.4. Orpaxars B | JleMoHCTpauusi HaBBIKOB IO  OTpaXXeHHIO B | TeKyliuii KOHTPOJb B hopMme:

OyXraiaTepcKkux MpoBOAKAX

OyXraiaTepcKux NMpOBOAKAX 3adeTa M CHHUCAHMSA

-YCTHOI'O ¥ MUCBbMEHHOTO OIIPOCA;

3a4er n CHHCaHME | HEJOCTauYM LEHHOCTEH ¥ PErYJMPOBAHUS | -3aIUTHI IPAKTHIECKUX 3aHATHH;
HEJIOCTAYH [IEHHOCTECH | MHBCHTapU3alMOHHBIX PAa3HHMI] MO PE3yNbTaTaM | -BBIIOJHCHMS TECTOBBIX 3a/IaHUH;
(perynmupoBatb WHBEHTAPHU3ALIH. -KOHTPOJIBHBIX PAa0OT MO TEMaM.
MHBEHTAPHU3AL[IOHHBIC Pemenne TIPaKTHKO-
Pa3HHUIIBI) 1O pe3yabTaTaM OPHEHTHPOBAHHBIX
MHBEHTapU3alllu. CUTYallMOHHBIX) 3aJaHUH.

Ok3aMeH 10 HpohecCHOHAILHOMY
MOZYJIIO.
Otyer 1o yueOHOU MpaKTHUKE.

@opMBI U METOJABI KOHTPOJII U OLEHKU PEe3yNbTaTOB OOy4YEHUS IOJHKHBI MO3BOJIATH
MPOBEPATH Y 00YYAIONIMXCs HE TOJBKO COPMUPOBAHHOCTH MPO(HECCHOHATBHBIX KOMITCTCHIINH,
HO U Pa3BUTHUE OOIIHUX KOMIIETEHIIUN 1 00ECTIeYUBAIOIINX UX YMEHHIA.

Pe3yabTaThl OcHOBHBIE IOKA3aTeJIN OLIEHKH DopMBbI 1 METOIBI KOHTPOJISI
(ocBOeHHBIE 00IME KOMIIETEeHIUH) pe3yJibTara U OLIEHKH
OK 01. Berbupats cioco0s! perieHus Beibop  ontuManbHBIX  crocoOoB | Ouenka 3¢ ¢GEeKTUBHOCTH U

3ama4 npoQheCCUOHAIBHOM

pemeHusi npodecCHOHANBHBIX 3a/ad

KadyCCTBaA BBINIOJIHCHUSA 3a1a4

JeATEeIbHOCTH, IPUMEHUTEIIBHO K NPUMEHUTENFHO K Pa3iM4HBIM

Pa3IMYHBIM KOHTEKCTaM. KOHTEKCTaM.

OK 02. OcymiecTBisITh TOUCK, aHaM3 U | D dexkTuBHBI Tonck HeobOxommmoi | OneHka AI(PQPEKTHBHOCTH H
MHTEPIPETALHIO HHPOPMAaLHH, nHbOpMALUH, UCIIOJIB30BaHKE | KAauecTBa BBITOJIHEHHUS 33124

HEOOXOJUMOM JIJIS BBIIIOJIHEHUS 3a1a4
poQeCCUOHANTBHON AesITEIPHOCTH

Pa3IMYHBIX HCTOYHHKOB MOJIYYCHHS
nHpopManny, BKIOYAsS WHTEPHET-

pecypchl.

OK 03. [1nanupoBath U peanu30BbIBaTh YMeHHe IOCTaHOBKY LIeNH, BeIOOpa U | OcylecTBIcHHE
coOcTBeHHOE NPOpecCHOHATIbHOE U NPUMEHEHUS METOJOB M CIOCOOOB | caMooOpa3oBaHUs,
JIMYHOCTHOE Pa3BUTHE. peleHust poQecCHOHaNbHBIX 331a4; | MCHOJIb30BaHUE COBPEMEHHOU
CBOEBpEMEHHOCTh CHa4yM | HayIHOH U
NPaKTUYECKUX 3aJaHUH, OTYETOB MO | MPodeCCHOHATBHOM
MIPAKTHKE; TEPMHUHOJIOTHH,
PanmonansHoCTH pacmnpesneneHus | y4acTue B
BpEMEHU npu BBITIOJIHEHUHN | TTPO(eCCHOHATIBHBIX
MIPaKTHYECKHUX paboT ¢ COOINIIOAEHHEM | ONUMITHANaXx, KOHKYpCax,
HOPM ¥  TpaBWJI  BHYTPEHHETO | BBICTAaBKaXx, Hay4HO-
pacnopsixka. MPAaKTHYECKUX KOH(PEPCHIUIX,
OLIEHKa CIOCOOHOCTH
HaXOJIUTh aNbTepHATHUBHEBIE
BapHaHTHI pemeHus
CTaHJAPTHBIX u
HECTaHAAPTHBIX CUTYyaIui,
MIPHUHATHE OTBETCTBEHHOCTH 3a
UX BBITIOJTHEHHE
OK 04. PaboTtaTh B KOJJIEKTUBE U B3aumoneiictBue ¢ KoJuleramu, | DKCIEpTHOE HAOMIOJAeHHE |
KoMaH e, 3P PeKTHBHO PYKOBOJICTBOM, KJIMEHTaMH, | OLIEHKa pe3yIbTaToOB
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B3aHMOIL€ﬁCTBOBaTL C KOoJIIeramMu,
PYKOBOJACTBOM, KIIMCHTaAMU.

camMoaHaJn3 " KOPPCKIIHSI
PE3YJIbTaTOB COOCTBEHHON pabOTEHI.

(dbopMupoBanus
HOBEJCHYCCKNX HABBIKOB B
xoJe 00yueHus

OK 05. OcymecTBIATh yCTHYIO U

Hcnonp3oBanue MCXaHHU3MOB

OneHka yMeHHs BCTyHaTh B

MUCBMEHHYIO0 KOMMYHHKAIUIO Ha co3JaHusl U OOpabOTKM TeKCcTa, a | KOMMYHHUKaTHBHBIC
rocylapCTBEHHOM si3blke Poccuiickoit TaKKe BEJECHUE JIEJIOBBIX Oecel, | OTHOLICHUS B chepe
Denepanun ¢ yaeToM ocoOeHHOCTEN ydacTHE B COBCIIAHMSX, JeJIoBasi | MpoQecCHOHATbHON
COLIMAIIBHOTO U KyJbTYPHOTO KOHTEKCTa. | Telde(OHHass KOMMYHUKAIUSI. JIeSITEIILHOCTH u
MOJIEPKUBATh CUTYAaLlUOHHOE
B3aUMOJICHICTBUE,  NPUHHAMAs
BO BHHMaHHE OCOOCHHOCTH
COLMATBHOTO W KyJIbTYpPHOTO
KOHTEKCTa, B YCTHOH H
MMUCHMEHHON ¢dopwme,
MPOSIBIICHUE TOJEPAHTHOCTH B
KOJUICKTHBE
OK 09. Ucnons3oBaTh YMenue HCIO0JIb30BaTh B | OueHka yMEHHUS NPUMEHSITh
nH(OpMaLMOHHbIE TEXHOJIOTHH B 00pazoBaTeIbHOM u | cpeactBa  MH(OPMALMOHHBIX
npo¢ecCHOHABHON JeATEIBHOCTH. NpoQeCcCHOHANBHON  JESITENIbHOCTU | TEXHOJOTUH  JJIsl  pelleHHs
3JIeKTPOHHO-TIPaBOBHIE CHCTEMBI, | MPOPECCHOHANBHBIX 3a1ady |

YMEHHE TPHUMEHATh OyXrajaTepckue

nporpaMMblL u OCYHICCTBJIATH
npeacTaBJICHUC JAOKYMCHTOB B
OpraHbl CTaTUCTHUKHA qepes

TCJIICKOMMYHUKAITMOHHBIC KaHAJIbI.

WCIIOJIb30BaHUsI COBPEMEHHOT'0
MPOrPaMMHOTO 00eCTIeUeHHs

OK 10. ITonb3oBatbcs
npo¢heCCUOHANBHOM JOKYMECHTAIIHCH Ha
roCyapCTBEHHOM U MHOCTPAaHHBIX
SI3BIKAX.

YMeHue MNOHUMATh H MPUMECHATH
3aKOHOJATCJIbHO-HOPMATUBHBIC

JOKYMEHTHI, npodeccroHaNbHYIO
JUTEPaTypy, pa3bsCHEHUs u
nHpopmanuio KOMIIETCHTHBIX
OpraHoB,  TUIOBbIE  (GOpMBI |
JOKYMEHTBL.

OreHka COOMIONICHNU MPaBUI
opopMIICHHS JTOKYMCHTOB H

MOCTPOCHUS YCTHBIX
COOOIIEHMIHA Ha
roCyAapCTBEHHOM SI3BIKE
Poccuiickoit  ®expepauun  u

HWHOCTPAHHBIX A3bIKAX

OK 11. HUcnone3oBare 3HaHUA 110

JleMoHcTpanus ymeHus Npe3eHToBaTh

OreHka yMEHHS ONpEAETAThH

(hMHAHCOBOM rPaMOTHOCTH, TUIAHUPOBAThH | UJIEH OTKPBITUS COOCTBEHHOTO JIea B | HHBECTHLIMOHHYIO
NpeANPUHUMATENBCKYIO ACATEILHOCTh B | PO(ECCHOHANIBHON  JeSITENbHOCTH, | MPUBIEKATEIbHOCTD
npodeccronansHo# chepe. COCTaBJIATh OHM3HEC-IUIAaH C YYETOM | KOMMEPYECKUX HJEH B pamKax
BBIOpaHHOMU uaeu, BBISIBIISITH | TIPO(ECCUOHATBHON
JOCTOMHCTBA " HEJIOCTaTKU | JIeSITEIbHOCTH, OTIpENETSTh
KOMMEpPYECKOH HJieH WUCTOYHHMKN (MHAHCHUPOBAHUS
U CTPOUTh  HEPCIEKTHBEI
pasBHUTHS COOCTBEHHOT'O
Ou3Heca
OK 01. Berbupath crioco0bI perieHus Bribop  ontumanmpHBIX  cmocoboB | OneHka A(QQGEKTUBHOCTH U
3a7a4 MpoQhecCHOHaNbHON petieHus] podecCHOHANBHBIX 3a/1ad | KauecTBa BHIMOJHEHUs 33134
JIeSITeIbHOCTH, IPUMEHUTEIBHO K MIPUMEHHUTEIBHO K  pa3iNyHbIM
pa3UYHbIM KOHTEKCTaM. KOHTEKCTaM.
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